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RESOURCE LINKS 

 
 

 

Graduate and Professional Student Council 

https://gpsc.rso.siu.edu/ 

 

Graduate Assistants United 

https://gaunited.org/ 

 

Student Multicultural Resource Center 

https://smrc.siu.edu/ 

 

 

Student Health Services 

https://shc.siu.edu/ 

 

Saluki Cares 

https://salukicares.siu.edu/ 

 

Wellness and Health Promotion Services 

https://wellness.siu.edu/ 

 

 

SIU Police Department 

https://police.siu.edu/ 

 

Students Legal Assistance 

https://studentlegal.siu.edu/ 

 

Students Rights and Responsibilities 

https://srr.siu.edu/ 

 

Disclaimer:  This is an informational manual only and not intended to replace official SIU 

policies.  
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GRADUATE SCHOOL LINKS 
  

 

Graduate School  

https://gradschool.siu.edu/ 

 

Dates and Deadlines 

https://gradschool.siu.edu/about-us/dates-deadlines.php 

 

 

Assistantship/Fellowship Information 

https://gradschool.siu.edu/cost-aid/index.php 

 

 

Graduate School Forms 

https://gradschool.siu.edu/about-us/forms.php 

 

 

Thesis/Dissertation/Research Paper Guidelines 

https://gradschool.siu.edu/current-students/thesis-dissertation-researchpaper/  

 

ProQuest ETD Administrator submission site for Thesis and Dissertation 

https://www.etdadmin.com/cgi-bin/school?siteId=48 

 

Research Paper submission site 

https://opensiuc.lib.siu.edu/gs_rp/author_guidelines.html 

______________________________________________________________________________ 
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GRADUATE SCHOOL ADMINISTRATION AND STAFF 

 
 

Dr. Costas Tsatsoulis 

Vice Chancellor for Research and Graduate Dean 

SIU Graduate School, Carbondale IL 62901 

Email: ovcr@siu.edu 

Phone: (618) 453-5289 
 
 
Dr. Karen Jones 
Interim Associate Dean and Director of the Graduate School 

SIU Graduate School, Carbondale IL 62901 

E-mail:  grad.deansoffice@siu.edu 

Phone: (618) 453-4527 Fax: (618) 453-4562 

Student Services Building - Room 335A 

 

Dr. Rose Moroz 

Assistant Dean of the Graduate School 

Thesis/Dissertation Approval, Banner Coordinator, Enrollment/Admission Statistics 

SIU Graduate School, Carbondale IL 62901 

E-mail:  rmtmoroz@siu.edu 

Phone: (618) 453-4570 Fax: (618) 453-4562 

Student Services Building - Room 321 

 

Cecilia Porter 

Administrative Aide - Graduate Catalog, Graduate Faculty Status,  

Committee Approval Forms, Outstanding Thesis & Dissertation Awards 

SIU Graduate School, Carbondale IL 62901 

E-mail:  cporter@siu.edu 

Phone: (618) 453-4521 Fax: (618) 453-4562 

Student Services Building - Room 335B 

 

 

     ***************** 

 

Dayagen Beam 

Accounting Specialist 

SIU Graduate School, Carbondale IL 62901 

Email: dayagen.beam@siu.edu 

Phone: (618) 453-4568 Fax: (618) 453-4562 

Student Services Building – Room 320 

 

Crystal Harris 

Graduate School Specialist - Assistantships, Fellowships, Scholarships,  

Satisfactory Progress, GA Student work exceptions 

SIU Graduate School, Carbondale IL 62901 

E-mail:  charris@siu.edu 
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Phone: (618) 453-4555 Fax: (618) 453-4562 

Student Services Building - Room 334A 

 

Pamela Kelley 

Admissions & Records Representative – Domestic applications 

SIU Graduate School, Carbondale, IL  62901 

E-mail: pamela.kelley@siu.edu 

Phone: (618) 453-4353 Fax: (618) 453-4562 

Student Services Building - Room 315 

 

Jane Klucker 

Admissions & Records Representative - SEVIS Designated School Official (DSO) - 

Admissions & Records Representative 

SIU Graduate School, Carbondale, IL  62901 

E-mail:  jklucker@siu.edu 

Phone: (618) 453-4512 Fax: (618) 453-4562 

Student Services Building - Room 313 

 

Kelly Mason 

Admissions & Records Officer – International applications, Financial Clearances 

SIU Graduate School, Carbondale, IL 62901 

E-mail:  kelly.mason@siu.edu 

Phone: (618) 453-4583 Fax: (618) 453-4562 

Student Services Building - Room 323 

 

Amy Ramsey 

Supervisor of Graduate Registration - Illinois Residency, Withdrawals, PR Status on SIS  

SIU Graduate School, Carbondale IL 62901 

E-mail:  amramsey@siu.edu 

Phone: (618) 453-2969 Fax: (618) 453-4562 

Student Services Building - Room 324 

 

John Russell 

Supervisor of Graduate Records - Research Paper Approval 

SIU Graduate School, Carbondale IL 62901 

E-mail: johnprussell@siu.edu 

Phone: (618) 453-4529 Fax: (618) 453-4562 

Student Services Building - Room 325 

 

Le’Mark Russell 

Admissions and Records Representative - Graduation Approval Forms, Dept. Clearance Forms,  

Graduation Procedures 

SIU Graduate School, Carbondale IL 62901 

E-mail:  lemark.russell@siu.edu 

Phone: (618) 453-4550 Fax: (618) 453-4562 

Student Services Building - Room 329 

 

mailto:pamela.kelley@siu.edu
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Tina Sickinger 

Graduate, Law & International Recruitment & Retention Coordinator 

SIU Graduate School, Carbondale IL 62901 

Email: tschiff@siu.edu  

Phone: (618) 453-4559 Fax: (618) 453-4562 

Student Services Building – Room 322 

 

Deon Thompson 

Assistant Director of Graduate Recruitment and Admissions  

SIU Graduate School, Carbondale IL 62901  

E-mail:  deont@siu.edu  

Phone: (618) 453-4557 Fax: (618) 453-4562  

Student Services Building - Room 317  

  



 
 

GRADUATE SCHOOL DEADLINES 

 

Admissions 
 

Application deadline – varies by department 
 
Change of major – 2nd week of semester 

 
Awards 
 

Native American Scholarship – Apply by February 1 

 

Willis Swartz Graduate Student Scholarship Award – Nominations due October 11 

 

Outstanding Thesis Award – Nominations due October 14 

 

Richard and Donna Falvo Outstanding Dissertation Award – Nominations due Oct 14 
 

 
Fellowships 
 

Delyte and Dorothy Morris Doctoral Fellowship – 3rd week of January 
 
Doctoral Fellowship Master's – 3rd week of January 

Fellowship PROMPT– 4th week of January 

Fellowship Graduate Dean's – 4th week of January 

Fellowship – 4th week of January 

Dissertation Research Assistantship – 4th week of March 
 
Diversifying Higher Education Faculty in Illinois (DFI) Fellowship – 3rd week of 

February 

 

Scholarships 

 

Tuition Scholarship 

Fall – July 15th  

Spring – November 15th 

Summer – April 15th  

  



 
 

Graduate Scholarship Program 

Fall – August 25th 

Spring – January 5th 

Summer – May 1st  

 

Graduation Application 
 

Fall/Spring - Friday, week 4 
 

Summer – Friday, week 2 
 
Leave of Absence  
 

Fall/ Spring - Week 8 
 
Registration 
 

Late registration – assessed from first day of the semester 

Drop deadline with full refund deadline – week 2 (full semester courses) 

Drop deadline with no refund - Friday, week 10 

Withdrawal from the University - Friday, week 2 with full refund; Friday, week 10 with 

no refund 
 
Thesis/Dissertation/Research Paper Deadlines 

 

Initial Submission Deadlines: 

 

Fall/Spring – Friday, week 12 
 

Summer – Friday, week 3 

 

Final Submission Deadlines: 

 

 Fall/Spring – Friday, week 13 

 

 Summer – Friday, week 4



 

 
 

 

Graduate 

Admissions 

 
 

Graduate Admissions 

1263 Lincoln Drive, Room 310 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 536-7791 

Fax (618) 453-4562 

E-mail gradschl@siu.edu 
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GRADUATE SCHOOL ADMISSION REQUIREMENTS 
 

Submission of Application 

 

All applicants are required to submit the online graduate application. The application system 

allows students to upload copies of their documents for admission consideration only. If 

admitted, students are required to submit official documents prior to registering. The 

department may directly submit all official documents, except for TOEFL/IELTS/iTEP scores. 

The Graduate School directly receive English language test scores. Any official transcripts and 

GRE scores received will need to be forwarded to the Graduate School. 

 

Master’s Program Requirements 

 

Minimum GPA of 2.70 (A=4.0) on the last 2 years of bachelor’s coursework 

 

Undergraduate coursework taken after completion of a bachelor’s degree will not be included 

in the calculation of the GPA unless a second bachelor’s degree is completed. 

 

If an applicant has completed graduate work, regardless of whether a degree is completed, a 

minimum GPA of 3.00 (A=4.0) on all graduate coursework is required. Graduate coursework 

does not expire.  

 

Doctoral Program Requirements 

 

Minimum GPA of 3.0 (A=4.0) on all graduate coursework. This includes degrees that may not 

be completed. 

 

English Language Proficiency Requirements 

 

International students are required to submit proof of English language proficiency. The  

 

English language requirement may be met by submitting: 

 

1. A minimum internet based TOEFL (IBT) score of 80 

2. A minimum overall band score of 6.5 on the IETLS exam 

3. A minimum overall score of 5.0 on the iTEP exam 

 

Individual departments may require higher English proficiency scores. Any English language 

exam submitted must be no more than 24 months old at the time of enrollment. Students are 

required to have their official test score submitted directly to the Graduate School and should 

include a photocopy as part of their departmental application. 

 

International students who have recently (within the past 12 months) completed a minimum of 

60 semester hours of graded (pass/fail, proficiency credit does not count) coursework at a U.S. 

college/university may be exempt from the English language requirement.



 

International students currently enrolled at a U.S. college/university with less than 60 semester 

hours of graded coursework may be exempted from the English language requirement by 

submitting an official copy of the TOEFL/IELTS score used to gain admission at their previous 

institution. If the test score is more than 24 months old, the student must have the previous 

school submit a copy of the test score along with certification that it is a copy of an original 

score, which they have in their files. If enrollment in the U.S. has been continuous, the English 

language requirement may be met. 

 

Students who have completed a master’s program at a college/university in the U.S. and have 

continuous residence in the U.S. are able to have the TOEFL requirement waived. 

 

Financial Clearance 

 

For an international student to be formally admitted to SIU, proof of funding for the first year 

of schooling must be verified. If appropriate funding amounts are not verified, the student will 

not be admitted. Funding is verified by the Graduate School after admission is recommended. 

 

Nondeclared Admission Requirements 

 

No minimum GPA is required. Applicants must be either a U.S. citizen or Permanent Resident. 

Completion of an accredited bachelor’s degree is required. 

 

If a U.S. Citizen or Permanent Resident does not have the minimum GPA required for admission 

into a master’s program, they may initially apply as a nondeclared graduate student. When the 

applicant has completed 9 semester hours of graded graduate coursework with a minimum 

graduate GPA of 3.00, they are eligible to apply for admission to a degree program. The 

graduate GPA will override the low undergraduate GPA. 

 

International F-1 students who hold the I-20 are not allowed to be admitted as a nondeclared 

student. International exchange students on a J-1 visa who will be enrolling for one semester or 

year are admitted as a nondeclared student. 

 

Double Major 

 

Students wishing to complete a double major must submit a completed double major form. The 

double major form is available online on the form section of the Graduate School web page. 

The double major must be approved by both departments involved. Please consult the Graduate 

Catalog for additional information. 

 

Change of Major 

 

Students enrolled in a graduate program who wish to change to a different degree program may 

do so by submitting a completed change of major. The change of major form is available online 

through the Graduate School home page. The change of major must be approved by both 

departments involved. Please consult the Graduate Catalog for additional information.



 

Concurrent Degree Program 

 

A concurrent master’s program allows a student to be enrolled in two-degree programs at the 

same time and receive two master’s degrees. Applicants must apply and be admitted to both 

programs which have an approved concurrent degree arrangement. Please consult the Graduate 

Catalog for additional information. 

 

Application Deferral 

 

All admissions are for the specific term indicated on the student’s admission paperwork. 

Students may, with department and Graduate School approval, request to defer their admission 

up to one calendar year. Transcripts for any coursework completed since the initial admission 

must be submitted. International students may be required to submit a new TOEFL/IELTS/iTEP 

score before a new admission will be granted. 

 

Suggested Deadlines for International Admission 

 

Admission representatives must have enough time to process paperwork in a timely manner 

without being rushed by last minute requests. We must allow for times when the office will be 

short staffed due to vacations, holidays, and times during the semester when the office is 

particularly busy. 

 

International students must have ample time to make a visa appointment, especially in countries 

that do not contain a U.S. Embassy. Visa appointments fill up fast. The sooner a student is 

admitted, the better chance of obtaining an appointment that will allow enough time to obtain a 

visa to arrive in a timely manner. Please be aware:  International students are required to arrive 

for orientation a week prior to the semester beginning. With this information in mind, please 

adhere to the following deadline dates for admission as much as possible. 

 

Fall Spring Summer 

April 15th October 15th February 15th 

 

Please note:  The Graduate School will determine whether there is enough time for admission 

processing and whether the student will have enough time to obtain a visa. If it is judged there 

is insufficient time for either the admission paperwork to be processed or for the student to 

obtain a visa, the student’s application must be deferred to a later term.



 

High Achievers Alternate Tuition Rate – Effective Fall 2016 for New Graduate Students 

 

Starting with the Fall 2016 semester, non-resident new first-time graduate students who 

demonstrate high academic achievement on the GRE, GMAT or MAT Graduate School 

entrance exams will pay an alternate tuition rate of 1.0 times the current in-state graduate tuition 

rate. 

 

The definition of "high academic achievement on the GRE, GMAT or MAT Graduate School 

entrance exams" is a GRE Verbal Reasoning score or a GRE Quantitative Reasoning score or 

a GMAT score or a MAT score whose percentile rank is 80% or higher as determined by the 

creators of the particular exam. 

 

Official GRE, GMAT or MAT scores must be sent directly to the appropriate SIU graduate 

department at the time of application. Failure to properly complete these steps in a timely 

fashion may result in the incoming graduate student not qualifying for this alternate tuition rate.



 

 
 
 
 
 

 

Post-Baccalaureate 
(Graduate) 

 

 

Certificate Programs 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Assistant Dean’s Office 

1263 Lincoln Drive, Room 321 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-4570 

Fax (618) 453-4562 

E-mail rtmoroz@siu.edu
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Certificate Programs 

Post-Baccalaureate/Graduate Certificate programs are designed to provide specialization to individuals 

who have already earned a bachelor’s degree. 

For a current list of available certificate programs visit https://gradcatalog.siu.edu/certificates.php  

Admission 

• Applications for Certificate programs are handled by the programs and not via the Slate 

admission system. There is no way for students applying for Graduate Certificate programs to 

choose Certificate in the online application for master’s, doctoral, or nondeclared graduate 

student admission. Instead, they should contact the program administrator for an application. 

• Certificate students must be admitted to the university either 1.) as a student in a graduate degree 

program or 2.) as a Nondeclared graduate student. The Certificate program will show as the 

Secondary Program. 

Completion 

• When a student completes a Graduate Certificate program, the program administrator should 

complete a Graduate Certificate Completion Clearance Form and send it to the Graduate School 

Graduation Office via grad.graduation@siu.edu . The courses taken for the Graduate Certificate 

program should be listed on the form. This form is available for download on the Graduate 

School website at https://gradschool.siu.edu/about-us/forms.php under Graduation Forms. 

• The printed certificate can be claimed by the student at the Graduate School Graduation Office, 

or the Graduate School will mail it to the student. 

• Currently there is no charge for the student to apply for Graduate Certificate clearance. 

• The minimum GPA requirement of 3.0 applies to all graduate work, including Graduate 

Certificate programs. 

• The earned Graduate Certificate will be noted on the student’s transcript in two places: near the 

top, as a Secondary Program with the Major and Department listed and further down as 

Awarded: Certificate, Degree Date, Program, and Major. 

Other Information 

• A student may withdraw from a Graduate Certificate program at any time by sending an email 

to gradregistration@siu.edu. There is no penalty for withdrawing from a Graduate Certificate 

program, but withdrawal from courses in progress must follow the rules of registration for 

eligibility for refund, etc.

https://gradcatalog.siu.edu/certificates.php
mailto:grad.graduation@siu.edu
https://gradschool.siu.edu/about-us/forms.php
mailto:gradregistration@siu.edu


 

 
 

 
 

Graduate Assistantships, 
 

Fellowships and Scholarships  

 
 

Graduate Assistantships, Fellowships and Scholarships Office 

1263 Lincoln Drive, Room 334 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-4555 

Fax (618) 453- 4562 

Email gaoffice@siu.edu



 

• Spring 01/01/20xx to 05/15/20xx 

• Intersession 05/16/20xx to 06/15/20xx 
• Summer 06/16/20xx to 08/15/20xx 
• Fall 08/16/20xx to 12/31/20xx 

 

GRADUATE ASSISTANTSHIPS 

 

Graduate assistantships are available in a variety of places across campus, from academic departments 

and research centers to administrative and service units. This type of appointment comprises the largest 

number of awards offered by the University. 

 

Graduate Assistantships are generally offered by the SIU Graduate School as half-time FTE (50%), 

which is an average of 20 hours per week over the course of the appointment, or quarter-time FTE (25%) 

which is an average of 10 hours per week over the course of the appointment. However, there may be 

instances when an assistantship carries an FTE percentage somewhere between 25% and 50%. In such 

cases, the department is required to attach a memo justifying the reason for the specific FTE 

percentage and indicating the student’s work expectations, including the average hours to be worked 

per week. Two quarter-time assistantships may be held without special approval. There are three types 

of graduate assistantships offered: 1) Teaching Assistantships, 2) Research Assistantships, and 3) 

Administrative Assistantships. All graduate assistantships receive stipends and benefits such as a tuition 

scholarship and a 50% credit on the student health fee. For more information on these benefits, please 

see the “Stipends and Benefits” section in this guide. 

 

Teaching Assistantships (TAs) 

 

Teaching Assistants are expected to participate directly in the teaching of a course. They are to be 

assigned specific teaching support or related activities. TAs are expected to be a learning experience that 

attributes to the completion of degree requirements and helps the student prepare for a professional 

academic career. 

 

Each academic department that employs TAs or RAs shall post the guidelines used for filling their vacant 

assistantship positions on their website. 

 

All TAs must be appointed on an academic semester basis and must follow University Calendar 

Appointment Periods. The year(s) of the appointment should be filled in only on the “Academic Year 

Basis” space(s) on the student’s appointment form. Changes in an appointment’s start date may be 

allowed to accommodate for special circumstance of TAs hired after the beginning of a semester. The 

University Calendar Appointment Periods are as follows: 

 

 

 

 

 

 

All TAs (domestic and international) are required to submit a Certification of Oral English Proficiency. 

International TAs from countries where English is not their primary language must pass an exam 

demonstrating their proficiency in speaking English. The exam is given by a committee of three (3) which 

includes a representative from the employing department, a representative from the Center for English as 

a Second Language, and a representative from the Graduate School. The results of the oral exam will be 

a consensus of all committee members.



 

Research Assistantships (RAs) 

 

Research Assistants are expected to participate in research as directed by the principal investigator of a 

research project. The appointment is primarily a learning experience in how to conduct research. RAs 

help the student prepare for an academic or non-academic career. 

 

Each academic department that employs TAs or RAs shall post the guidelines used for filling their vacant 

assistantship positions on their website. 

 

RAs may either be placed on an academic or fiscal semester basis. Information on the academic semester 

basis may be found in the preceding TA section. If an RA is appointed on a fiscal basis, both the 

appointment start date and end date should be filled in only on the “Fiscal Year Basis” spaces on the 

student’s appointment form. If possible, the start date should be on a Monday and the end date should be 

on a Friday. The dates on the fiscal year can vary slightly but should follow as closely as possible to the 

University Calendar Appointment Periods. Dates should be written on the provided line in the following 

format: DD/MM/YYYY. 

 

Administrative Assistantships 

 

Administrative Assistants are expected to participate in the administration or service activities of the 

appointing unit. It is primarily a learning experience that helps the student prepare for a professional 

career by learning the functions of the office as well as educational management procedures. The 

appointment should not be made solely to provide routine student clerical support. Unlike TAs and RAs, 

tuition waivers stemming from an Administrative Assistantships are taxed. For more information on 

this tax, please visit: https://gradschool.siu.edu/_common/documents/ga-taxation-faq.pdf  

 

Eligibility for Assistantship Appointment 

 

Admitted to Degree Seeking Program 

 

Only degree seeking students in good academic standing in a graduate program at SIU are eligible to hold 

an assistantship.  

 

Graduate Credit Hour Minimum 

 

During the fall and spring semesters, an assistant must be enrolled as a student for at least eight (8) 

graduate level hours (excluding 601 and audit hours) for the respective semester. During the summer, an 

assistant must be enrolled as a student for at least three (3) graduate level hours (excluding 601 and audit 

hours). Undergraduate credit hours do not count toward the graduate credit hour minimum unless the 

course is listed in the Graduate School Catalog. The assistant’s tuition scholarship may cover 

undergraduate credit hours only if taken in addition to the graduate credit hour minimum.

https://gradschool.siu.edu/_common/documents/ga-taxation-faq.pdf


 

Months of Support 

 

Generally, a student may receive no more than two calendar years of financial support (24 months) while 

at a Master's level unless granted an exception by the Graduate School. Generally, a student may receive 

no more than four calendar years of financial support (48 months) at a Doctoral level unless granted an 

exception by the Graduate School. For more information about this exception, please see the section 

entitled, “Exceptions”. Students admitted into a doctoral program by admission status direct entry are 

allowed 60 months of support. These time limits apply to assistantships, fellowships, traineeships, 

internships and other similar awards and appointments administered by SIU, regardless of source of 

funds. Time limits may vary by department or unit. 

 

Re-Employment Notification 

 

Departments must notify Graduate Assistants in writing of their decision to re-employ or not to re-employ 

for the following fall semester or Fall and Spring semesters consecutively by May 1. Notification for the 

following spring semester must be given by December 1. 

 

Graduate Assistant Stipends and Benefits 

 

Stipend and Student Health Fee Benefit 

 

All assistants receive a monthly stipend and $180 credit for their Student Health Fee for the semester of 

the appointment (fall and spring only). The amount of the monthly stipend will depend on the academic 

level of the student (i.e. Master’s or Doctoral), the FTE (i.e. 25% or 50%), and the department in which 

the student is appointed. The stipend rates may be found at the end of the GA United Agreement: 

https://gradschool.siu.edu/_common/documents/GAU_2010-14.pdf.  

 

Tuition Scholarship (Working Tuition Waiver) 

 

Fall and Spring assistantship appointments receive a full tuition scholarship (waiver) if the appointment 

is for 75% of the semester (13 out of 17 weeks) and when the students are registered for a minimum of 

8 graduate level credit hours. All assistants receive a full tuition scholarship. Tuition scholarships pay 

tuition only; students are required to pay all their fees for the number of credit hours they are registered 

for in the Fall and Spring semesters. 

 

Summer assistantships receive a tuition scholarship, up to 9 hours, if the appointment is for 50% of the 

entire summer semester (6 out of the 12 weeks) and when the students are registered for a minimum of 

3 graduate level credit hours.  Summer scholarships pay for all summer classes (i.e. intercession, 6-week 

or 8-week courses).  Tuition scholarships pay tuition only; students are required to pay all their fees for 

the number of credit hours they are registered for in the summer semesters. 

 

Non-Working Tuition Scholarship (Non-Working Tuition Waiver) 

 

Graduate assistants that have held a consecutive Fall and Spring contract for 75% of the semester (13 out 

of 17 weeks), automatically will receive a non-working tuition scholarship for the summer that covers a 

maximum of nine (9) credit hours. As this tuition scholarship is “non-working”, this scholarship does 

not include an appointment or stipend.

https://gradschool.siu.edu/_common/documents/GAU_2010-14.pdf


 

Graduate Assistant Dependent Out of State Tuition Waiver 

 

A dependent (i.e. spouse and/or children) of an out-of-state Graduate Assistant may apply to have the 

out-of-state portion of tuition waived. This would allow the dependent to pay the in-state amount but 

does not waive the tuition entirely. For this waiver, dependents must contact the registration office in the 

Graduate School. 

 

Leaves and Holidays 

 

Paid Leave, Vacations and Holidays 

 

Assistants on fiscal appointments are eligible for non-accruable paid leave and vacation based on a rate 

of one (1) workday per month (i.e., 25% FTE = 2-hour workday per month, 50% FTE = 4-hour workday 

per month). Holidays recognized by the University are not chargeable to vacation benefits. Assistants on 

academic appointments do not receive paid leave or vacations; they, however, receive the same vacation 

benefits as faculty appointments (i.e. university holidays and break periods). Vacation time does not 

accrue, and any unused vacation time shall not be compensated. 

 

Sick Leave 

 

Assistants on fiscal and academic appointments are eligible for non-accruable sick leave based on a rate 

of one (1) workday per month (i.e., 25% FTE = 2-hour workday per month, 50% FTE = 4-hour workday 

per month). Assistants unable to work because of illness or injury must promptly notify their department 

head or supervisor and are subject to University policies including documentation of the illness or injury 

from a physician or other acceptable sources. 

 

GA Time Logs 

 

Graduate Assistants are required to complete a time-worked log monthly. 

 

Graduate students should complete and submit their GA Time Log, 

(https://gradschool.siu.edu/_common/documents/forms/graduate-assistant-time-log.pdf), by the 5th of 

each month to the appropriate supervisor in their hiring unit. 

 

 

https://gradschool.siu.edu/_common/documents/forms/graduate-assistant-time-log.pdf


 

Graduate Credit Hour Minimum 

 

Doctoral students who have achieved candidacy prior to the beginning of the semester listed on their 

appointment, and master’s students who are in their last semester, are only required to register for six (6) 

graduate level credit hours. For Master’s students to receive this exception, either a copy of the student’s 

graduation application or a letter from their academic unit verifying that the student is in their last 

semester must be submitted to the Graduate School. 

 

An assistant may also request to be permitted to register for only six (6) graduate level hours in either the 

Fall or the Spring semesters if classes are not available to the assistant that would satisfy degree 

requirements or otherwise advance the assistant’s education in their discipline. Requests for this 

exception shall be presented to the academic department’s Director of Graduate Studies or Chair. If the 

Director or Chair approves the request, they shall certify in writing there are no appropriate courses 

available and that they are recommending the approval of the request and forwarding the request to the 

Dean of the Graduate School for review. The Dean shall notify the Director or Chair of the decision. 

 

Student Employment 

 

To request an exception to allow a graduate assistant holding a 25% appointment to also hold a student 

employment position, the student employment-hiring department must write a letter requesting an 

exception for the student. A second letter from the student’s academic department must also be written, 

stating that the student employment hours will not interfere with the student’s academic responsibilities. 

 

If the exception is granted, GAs with a 25% appointment will be allowed to work up to a maximum of 

ten (10) hours of student employment. Requests for an exception to allow a graduate assistant with a 50% 

appointment to also hold a student work position will not be granted. 

 

 

 

 

 

 



 

Dissertation Research Assistantships 

 

Dissertation Research Assistantships are academic awards designed for students who are in the 

dissertation preparation stage of their graduate education. Students should be able to complete the 

dissertation during the period of the award. Eligibility for the Dissertation 

Research Assistantship Award is based on: 

 

1. An overall graduate grade point average of at least 3.25 (No minimum undergraduate 

grade point average is required). 

2. The student must have prepared a dissertation proposal with tentative or final approval by 

at least the chairperson of the dissertation committee. 

3. The student must be admitted to candidacy at the time of nomination (Note, the candidacy 

must be on file with the Graduate School Records office). 

4. The student must not have more than four calendar years of financial support as a Doctoral 

student, including this award for which the student is being nominated, unless granted an 

exception by the Graduate School (Note:  Support limits vary among academic 

departments). 

5. Students who have held or currently hold a Dissertation Research Assistantship are 

ineligible for the current competition. Doctoral students are limited to two years of  

 support of any combination of Doctoral fellowship or Dissertation Research Award (Note: 

The Morris Doctoral Fellows may be nominated for the Dissertation Research 

Assistantship Award but not for the Doctoral Fellowship). 

6. The student cannot hold any other paid position within the university. 
7. Recipient agrees to remain in the Carbondale area (except where the unique nature of 

the research study or availability of appropriate supervision as recommended by the 

department is determined and special approval to be away from campus is granted by 

the Graduate School). 

 

Students holding Dissertation Research Assistantship Awards must have a research service requirement, 

with specific duties assigned by the chairperson of the department. A student should be enrolled for six 

dissertation hours during the term of the award (normal maximum is twelve semester hours per semester). 

A student will be expected to resign the award at the time the dissertation is submitted to the Graduate 

School, if this occurs prior to three weeks before the end of the period of the award. 

 

Students cannot apply for the award on their own; the academic department must nominate them. 

Interested students should contact their academic department for information on how to be nominated. 

For more information and the application materials, please visit: https://gradschool.siu.edu/cost-

aid/fellowships/. 

https://gradschool.siu.edu/cost-aid/fellowships/
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SCHOLARSHIPS 

 

A limited number of scholarships are awarded each semester to graduate students. The Graduate 

Assistantships, Fellowships and Scholarships Office oversee the following two scholarships: 1) Tuition 

Waiver Scholarship and 2) Graduate Scholarship Program. 

 

Tuition Waiver Scholarship (TWS) 

 

The purpose of the SIU Graduate School Tuition Waiver Scholarship as designated by the Board of 

Trustees is to assist students who have attained high levels of academic achievement. This scholarship is 

a scholastic award. The number of Tuition Waiver Scholarships allocated to each college at SIU will 

depend on the percentage of Graduate School enrollment they contribute. After the number of 

scholarships per college is calculated, current GPA in program of study (if two semesters within the 

program have been completed) will be the determining factor for who receives the award. Otherwise, the 

decision will be based on GPA from most recent previous degree program. The award is for remission of 

tuition only; the student must pay fees. The award provides a full tuition scholarship and a tuition 

scholarship for up to nine (9) hours in the summer. This scholarship award will be posted to the student’s 

account. 

 

For more information on the Tuition Waiver Scholarship, please visit: https://gradschool.siu.edu/cost-

aid/scholarships/.  

 

Eligibility Criteria 

 

To be eligible, the student must be an active student, admitted to the Graduate School, be in good 

academic standing in a graduate program at SIU, and the student may not hold another University 

appointment, which provides a tuition waiver scholarship (i.e. graduate assistantship, fellowship). 

Eligible applicants must also have a minimum GPA of 3.0. Applicants need at least two full semesters 

of grades on their official or unofficial current transcript, or the GPA will be based on the previous 

degree. Tuition waiver scholarship recipients must enroll for a minimum of nine (9) graduate credit hours 

for fall and spring semesters or three (3) graduate credit hours in summer. Students may receive a tuition 

waiver scholarship for a maximum of 3 semesters during their enrollment in the University. Applicants 

must reapply each semester. *Note: Please check with the program for eligibility BEFORE applying.  

 

Application Procedure 

 

Domestic students should apply by visiting this link: https://gradschool.siu.edu/cost-aid/scholarships/   

International students should contact the Center for International Education about applying for this 

scholarship. A limited number of tuition waiver scholarships are available to international students who 

have completed at least one full year at SIU. These awards are granted on a competitive basis, and the 

limited number means that many qualified students are unable to secure them. Applications are generally 

available at the end of each spring semester at the Center for International Education, 425 Clock Tower 

Drive, Woody Hall. 

 

Deadlines 

•  Fall Semester - July 15 

• Spring Semester - November 15 

• Summer Session - April 15

https://gradschool.siu.edu/cost-aid/scholarships/
https://gradschool.siu.edu/cost-aid/scholarships/
https://gradschool.siu.edu/cost-aid/scholarships/


 

Graduate Scholarship Program (GSP) 

 

The purpose of the Graduate Scholarship Program (GSP) is to provide a 1/3 tuition waiver to academically 

outstanding graduate students who have been admitted into their first semester of a graduate program 

for the remainder of that academic year. A student awarded the GSP receives the scholarship for the 

academic year in which they are admitted, application, however, must be completed and submitted each 

semester of the awarded academic year. The academic department based on outstanding academic 

performance must select the student.  

 

The GSP provides a tuition waiver for 1/3 of the student's credit hours in the first year. For the Fall or 

Spring Semester, if the student is registered for: 

• 9-11 graduate credit hours, they will receive a 3-hour scholarship 

• 12-14 graduate credit hours, they will receive a 4-hour scholarship 

• 15+ graduate credit hours, they will receive a 5-hour scholarship 

 For the Summer Semester, if the student is registered for: 

• 6+ graduate credit hours, they will receive a 3-hour scholarship 

 

This scholarship award will be posted to the student’s account. For more information on the GSP, please 

visit: https://gradschool.siu.edu/cost-aid/scholarships/. 

 

Eligibility Criteria 

 

Graduate students who have been admitted into their first semester of a graduate program are eligible for 

the GSP. Recipients must be enrolled for a minimum of nine graduate credit hours for Fall and Spring 

semesters, and six graduate credit hours for summer semester. If the student is already receiving payment 

of tuition from another source, they are not eligible. *Note: Please check with the program for 

eligibility BEFORE applying. 
 

Application Procedure 

 

To apply please visit: https://gradschool.siu.edu/cost-aid/scholarships/. 

  

The application must be completed and signed by the student’s academic department. The student must 

sign the Draft Registration Compliance Statement on the application. If a student is awarded the GSP, 

an application must be completed and submitted each semester of the awarded academic year. 

 

Deadlines 

• Fall Semester – August 25 

• Spring Semester – January 5 

• Summer Session – May 1

https://gradschool.siu.edu/cost-aid/scholarships/
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Willis Swartz Graduate Student Scholarship Award 

 

This fund is established to honor the work of Dr. Willis Swartz. The award selection committee of the 

Graduate School will make the selection of the recipient of the Willis Swartz Graduate Student Award. 

Award letters for the Willis Swartz Graduate Student Award shall carry the name of the honoree of this 

award in such a manner that the recipient(s) will understand the source of the funds awarded. At least 

one award each year will be given to a student conducting, or projecting to conduct, research in materials 

technology, if such a student is in the applicant pool for this award and meets the other criteria. The 

Willis Swartz Graduate Student Award will be open to all applicants with the following qualifications, 

regardless of race, color, religion, sex, national origin, disability, age, or veteran status: 

 

Scholarship provisions 

 

A. Departments may nominate two students for this award by submitting a complete 

application packet that should include: application, student’s biographical statement of 

graduate research interest, and copies of all transcripts. 

 

B. The Award Selection Committee will select two incoming, international graduate students 

to receive a $1,000 scholarship (this amount subject to change each year). At least one 

award each year will be given to a student conducting, or projecting to conduct, research 

in materials technology, if such a student is in the applicant pool for this award and meets 

the other criteria. 

 

Selection Criteria 

 

Preference will be given to the following: 

 

1. International students. 

2. Incoming students 

3. Graduate students interested in conducting research in Materials Technology including science, 

 engineering, and other areas. 

 

Other Criteria 

 

1. Must be admitted to a graduate degree program on campus. 

2. Must be a full-time graduate student.



 

Application (Deadline – August 31) 

 

Departments are encouraged to nominate students for this award by submitting a complete application 

packet that should include: (1) application, (2) student’s biographical statement of graduate research 

interest, and (3) copies of all transcripts. The recipient will be notified via email from the Graduate 

School if selected. 

 

To apply, please visit: https://gradschool.siu.edu/cost-aid/scholarships/. 

 

Send one electronic copy of the completed application packet via email to. 

Donna Bennett, donnab@siu.edu  

Re: Graduate School Award Selection Committee 

 

FELLOWSHIPS 

 

A limited number of fellowships are awarded each year to scholastically exceptional graduate students. 

The Graduate Assistantships, Fellowships and Scholarships Office oversee the following five 

fellowships: 1) Master’s Fellowship, 2) Doctoral Fellowship and 3) Delyte and Dorothy Morris 

Fellowship, 4) PROMPT Assistantship, and 5) Graduate Dean’s Fellowship. 

 

Master’s Fellowship  

 

The Master's Fellowship is a one-time award at the master's degree level that is designed for those 

nominees who show the greatest promise for scholarly and professional achievement in their respective 

disciplines. The Fellowship will be awarded for three semesters:  Fall, Spring and Summer for a total of 

eleven (11) months. The Master's Fellowship pays a monthly stipend (excluding summer Intersession 

May 16 thru June 15) and provides a full tuition scholarship for Fall, Spring and up to nine (9) hours in 

the Summer. 

 

Fellowship recipients will be assigned a ten-hour per week research assignment that will provide 

professional development opportunities for the student and be of value to the department. The research 

assignment will be consistent with the student’s educational objectives. The Department Chair will 

determine the research assignment and monitor the student’s progress. Fellowship recipients may not 

accept employment inside or outside of the University. Fellowship recipients are required to register for 

a minimum of nine (9) graduate credit hours for Fall and Spring semesters and three (3) graduate credit 

hours from Summer. Please note that 601 or audit courses do not count toward the registration 

requirements for fellows. 

 

For more information on the Master’s Fellowship, please visit:  

https://gradschool.siu.edu/cost-aid/fellowships/ 

https://gradschool.siu.edu/cost-aid/scholarships/
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Eligibility 

 

Although a student who has not yet completed all steps in the application process to the Graduate School 

and the Department may be nominated, there must be enough documentation (transcripts, letters of 

recommendation, standardized test scores, required) to ensure that the student is fully admissible and fully 

qualified. The nominee must meet the following eligibility criteria. 

 

• An overall undergraduate grade point average of at least 3.40 (A=4); or 

• An undergraduate grade point average for the last two years of at least 3.50 (A=4); or 

• A score at or above the 75th percentile on a standardized test such as the GRE, MAT, or 

 GMAT (copy must be attached). 

 

*At least one standardized test score is required for nomination and must be submitted as part of the 

nomination packet regardless of eligibility criteria met. 

 

Students may only receive the Master’s Fellowship once. A master’s student cannot receive more than 

two calendar years (24 months) of financial support of all types (support limits may vary across 

departments) unless granted an exception by the Graduate School. 

 

Criteria for Awarding Fellowship 

 

Master’s level awards will be offered to those nominees who show the greatest promise for scholarly and 

professional achievement in their respective disciplines as determined by an interdisciplinary evaluation 

panel. It is expected that both undergraduate and graduate grade point averages will be high, and, the 

nominee’s graduate work will have been of very high caliber, if applicable. The following criteria will be 

employed as indices of promise: 

 

1. The assessment by the department of the nominee’s abilities and achievements including 

honors and publications 

2. Overall undergraduate and graduate grade point averages 

3. Strength of letters of recommendation 

4. Personal statement of the student 

5. Standardized Test scores (required) 

 

Application/Nomination Procedure 

 

Students are not to submit their Fellowship nomination packet to the Graduate School on their own. Their 

department must nominate them, and the department is responsible for the submission of Fellowship 

nomination packet to the Graduate School. The Fellowship nomination packet should be submitted by 

the department via email (in pdf format) to charris@siu.edu AND in hard copy to the 

Assistantship/Fellowship office by the deadline date. Departments submitting multiple nomination 

packets should create a pdf file for each individual nomination packet (i.e. one pdf per student). Crystal 

Harris (charris@siu.edu) must receive the pdf no later than 4 P.M. on the due date. No exceptions or 

extensions will be granted. Pdf copies may be made simply by scanning the entire application file through 

most Xerox machines. Departments who are unable to do the conversion may visit either their Dean’s 

office or the Center for Teaching Excellence for assistance.

mailto:charris@siu.edu


 

Only nominees whose nomination materials are complete will be considered in the competition. A 

completed nomination dossier will include the following in the order listed below. Each of the below 

documents is required including the Standardized Test Score. 

 

1. Fellowship Packet Checklist 

2. Application for Fellowship Award 

3. Personal Statement 

4. Curriculum Vitae 

5. Departmental Fellowships Nomination Form 

6. Three (3) Letters of Recommendation 

7. Official Transcripts 

8. Standardized Test Score 

 

Doctoral Fellowship 

 

The Doctoral Fellowship is designed for those nominees who show the greatest promise for scholarly 

and professional achievement in their respective disciplines at the doctoral level. Fellowships will be 

awarded for three semesters, Fall, Spring, and Summer, for a total of eleven (11) months. The Doctoral 

Fellowship pays a monthly stipend (excluding Summer Intersession May 16 thru June 15) and provides 

a full tuition scholarship for Fall, Spring, and up to nine (9) hours in the Summer. 

 

Fellowship recipients will be assigned a ten-hour per week research assignment that will provide 

professional development opportunities for the student and be of value to the department. The research 

assignment will be consistent with the student’s educational objectives. The Department Chair will 

determine the research assignment and monitor the student’s progress. Fellowship recipients may not 

accept employment inside or outside of the University. Fellowship recipients are required to register for 

a minimum of nine (9) graduate credit hours for Fall and Spring semesters and three (3) graduate credit 

hours from Summer. Please note 601 or audit courses do not count toward the registration requirements 

for fellows. 

 

For more information on the Doctoral Fellowship, please visit: 

https://gradschool.siu.edu/cost-aid/fellowships/  

 

Eligibility 

 

Although a student who has not yet completed all steps in the application process to the Graduate School 

and the Department may be nominated, there must be enough documentation (transcripts, letters of 

recommendation, standardized test scores, required) to ensure that the student is fully admissible and fully 

qualified. The nominee must meet the following eligibility criteria: 

 

• An overall undergraduate grade point average of at least 3.0 (A=4) or a grade point 

average for the last two years of work in the bachelor’s degree of 3.5 (A=4); and 

• An overall graduate grade point average of at least 3.70 (A=4); or 

• A score at or above the 75th percentile on a standardized test such as the GRE, MAT, or 

GMAT (copy must be attached). 

 

*At least one standardized test score is required for nomination and must be submitted as part of the 

nomination packet regardless of eligibility criteria met.

https://gradschool.siu.edu/cost-aid/fellowships/


 

Doctoral students who have previously held a Doctoral-level Fellowship are eligible to be nominated for 

another year of Fellowship support. However, doctoral students are limited to two years of support of 

any combination of Doctoral Fellowship or Dissertation Research Assistantship (Morris Fellows are 

ineligible to apply for a Doctoral Fellowship Award). Doctoral students cannot receive more than four 

calendar years (48 months) of financial support of all types (support limits may vary across departments) 

unless granted an exception by the Graduate School. 

 

Criteria for Awarding Fellowship 

 

Doctoral Fellowship awards will be offered to those nominees who show the greatest promise for 

scholarly and professional achievement in their respective disciplines as determined by an 

interdisciplinary evaluation panel. It is expected that both undergraduate and graduate grade point 

averages will be high and, that the nominee’s graduate work will have been of very high caliber. The 

following criteria will be employed as indices of promise: 

 

The assessment by the department of the nominee’s abilities and achievements including honors  and 

publications 

 

1. Overall undergraduate and graduate grade point averages 

2. Strength of letters of recommendation 

3. Personal statement of the student 

4. Standardized Test scores (required) 

 

Application/Nomination Procedure 

 

Students are not to submit their Fellowship nomination packet to the Graduate School on their own. Their 

department must nominate them, and the department is responsible for the submission of the Fellowship 

nomination packet to the Graduate School. The Fellowship nomination packet should be submitted by 

the department via email (in pdf format) to charris@siu.edu AND in hard copy to the 

Assistantship/Fellowship office by the deadline date. Departments submitting multiple nomination 

packets should create a PDF file for each individual nomination packet (i.e. one pdf per student). Crystal 

Harris (charris@siu.edu) must receive the pdf no later than 4 P.M. on the due date. No exceptions or 

extensions will be granted. PDF copies may be made simply by scanning the entire application file 

through most Xerox machines. Departments who are unable to do the conversion may either visit their 

Dean’s office or the Center for Teaching Excellence for assistance. 

 

Only nominees whose nomination materials are complete will be considered in the competition. A 

completed nomination dossier will include the following in the order listed below. Each of the below 

documents are required including the Standardized Test Score. 

 

• Fellowship Packet Checklist 

• Application for Fellowship Award 

• Personal Statement 

• Curriculum Vitae 

• Departmental Fellowships Nomination Form 

• Three (3) Letters of Recommendation 

• Official Transcripts 

• Standardized Test Score



 

The Delyte and Dorothy Morris Fellowship (Morris Doctoral) 

 

The primary purpose of the Delyte and Dorothy Morris Doctoral (Morris Doctoral) Fellowship 

is the recruitment and support of new doctoral students of the highest quality. Thus, the 

fellowship program is not intended for students who are already enrolled in doctoral 

programs at SIU, although such students continue to be eligible for the regular doctoral 

fellowship program. 

 

The Morris Doctoral Fellowship is a five-year financial support package. The Graduate School provides 

a 12-month 50% research Fellowship award for the first three years, and the department provides a 12-

month 50% graduate assistantship for the last two years. The Morris Fellowship pays a monthly stipend 

amount that is above the Doctoral Fellowship stipend rate, with an annual $1,000 book/travel allowance 

for the first three years. A full tuition scholarship will be awarded for Fall, Spring and Summer semesters 

for the term of the award. 

 

Fellowship recipients will be assigned a ten-hour per week research assignment that will provide 

professional development opportunities for the student and be of value to the department. The research 

assignment will be consistent with the student’s educational objectives. The Department Chair will 

determine the research assignment and monitor the student’s progress. Fellowship recipients may not 

accept employment inside or outside of the University. Fellowship recipients are required to register for 

a minimum of nine (9) graduate credit hours for Fall and Spring semesters and three (3) graduate credit 

hours from Summer. Please note that 601 or audit courses do not count toward the registration requirement 

for fellows. 

 

For more information on the Morris Fellowship, please visit: 

https://gradschool.siu.edu/cost-aid/fellowships/  

 

Eligibility 

 

Although a student who has not yet completed all steps in the application process to the Graduate School 

and the Department may be nominated, there must be enough documentation (transcripts, letters of 

recommendation, standardized test scores, required) to ensure that the student is fully admissible and fully 

qualified. The nominee must meet the following eligibility criteria: 

 

• An overall undergraduate grade point average of at least 3.25 (A=4) or a grade point 

average for the last two years of work in the bachelor’s degree of 3.5 (A=4); and 

• If prior graduate study has been undertaken, an overall graduate grade point average of 

at least 3.70 (A=4); and 

• A score at or above the 75th percentile on a standardized test such as the GRE, MAT, 

or 

 GMAT (copy must be attached). 

• May not already be enrolled in a doctoral program and may have no previous 

enrollments at SIU. 

• Must be US citizen or permanent resident of the US 

 

*At least one standardized test score is required for nomination and must be submitted as part of the 

nomination packet regardless of eligibility criteria met.

https://gradschool.siu.edu/cost-aid/fellowships/


 

Students with bachelor’s and master’s degrees are both eligible if the doctoral degree granting department 

which nominates the student certifies that the student is a doctoral-track student in the department. What 

this means is that if the nominating department certifies that the student, although officially admitted to 

a master’s program, is indeed a doctoral-track student, the department may nominate such a student for 

a Morris Doctoral Fellowship. 

 

Criteria for Awarding Fellowship 

 

Morris Fellowship awards will be offered to those nominees who show the greatest promise for scholarly 

and professional achievement in their respective disciplines as determined by an interdisciplinary 

evaluation panel. It is expected that both undergraduate and graduate grade point averages will be high, 

and, that the nominee’s graduate work will have been of very high caliber. Preference will be given to 

those who have not previously enrolled in a graduate program (direct post baccalaureate entry). The 

following criteria will be employed as indices of promise: 

 

The assessment by the department of the nominee’s abilities and achievements including honors  and 

publications 

 

1. Overall undergraduate and graduate grade point averages 

2. Strength of letters of recommendation 

3. Personal statement of the student 

4. Standardized Test scores (required) 

 

Application/Nomination Procedure 

 

Students are not to submit their Fellowship nomination packet to the Graduate School on their own. 

Their department must nominate them, and the department is responsible for the submission of the 

Fellowship nomination packet to the Graduate School. The Fellowship nomination packet should be 

submitted by the department via email (in pdf format) to charris@siu.edu AND in hard copy to the 

Assistantship/Fellowship office by the deadline date. Departments submitting multiple nomination 

packets should create a pdf file for each individual nomination packet (i.e. one pdf per student). Crystal 

Harris (charris@siu.edu) must receive the pdf no later than 4 P.M. on the due date. No exceptions or 

extensions will be granted. Pdf copies may be made simply by scanning the entire application file 

through most Xerox machines. Departments who are unable to do the conversion may visit either their 

Dean’s office or the Center for Teaching Excellence for assistance. 

 

Only nominees whose nomination materials are complete will be considered in the competition. A 

completed nomination dossier will include the following in the order listed below. Each of the below 

documents is required including the Standardized Test Score. 

 

• Fellowship Packet Checklist 

• Application for Fellowship Award 

• Personal Statement 

• Curriculum Vitae 

• Departmental Fellowships Nomination Form 

• Three (3) Letters of Recommendation 

• Official Transcripts 

• Standardized Test Score

mailto:charris@siu.edu


 

Departments nominating the same students for both the Morris Fellowship and the Doctoral Fellowship 

should prepare separate nomination dossiers and rank order nominees independently within each 

competition. 

 

PROMPT Assistantship 

 

The PROMPT Program (Proactive Recruitment of Multicultural Professionals for Tomorrow) is an 

initiative developed by the Graduate School of Southern Illinois University (SIU) to increase the number 

of individuals receiving advanced degrees in the United States from families which have traditionally 

not had access to the opportunities of higher education and who, through their life and/or cultural 

experiences, have unique and potentially positive contributions to make to the program, the discipline, and in 

the larger academic community. The Graduate School, in alliance with participating academic departments, will 

provide financial assistance packages to competitive, admissible students to pursue advanced study at SIU 

Carbondale. 

 

When awarded, the Graduate School will enter into a “shared” arrangement wherein the half-time 

assistantship of one new student is supported by both the Graduate School and the department for two 

consecutive years. 

 

The PROMPT Assistantship is a two-year, half-time assistantship for new students who have been 

unconditionally admitted to either a master’s or doctoral degree program. 

 

Note: The PROMPT Assistantship is considered a recruitment tool, and will not be awarded to continuing 

students. Students who have previously held a PROMPT Assistantship are not eligible for this award. 

 

Stipends and Tenure of Award 

 

PROMPT recipients will receive a nine-month assistantship appointment for Fall and Spring for up to a 

maximum of two years. The monthly stipend for the recipients of the PROMPT Assistantship will be 

based on the current departmental graduate assistantship rate. This assistantship provides a tuition 

scholarship for fall, spring, and summer. Recipients are responsible for fees. Recipients will start their 

assistantship in the fall semester. 

 

Students holding PROMPT Assistantship appointments will be required to commit twenty (20) hours per 

week to teaching, research, or clinical activities that will be assigned and supervised by the recipient’s 

academic department. During special recruitment and graduate enhancement events held at SIU, the 

Graduate School will solicit the assistance of the PROMPT recipients to participate in seminars and 

orientation programs. Depending on their academic course work, they may also be asked to return to 

their home campus for recruitment purposes. PROMPT recipients must remain in the Carbondale area 

as fulfillment of their award except with permission by the Graduate Dean or his/her designee. PROMPT 

recipients must enroll as full-time students (a minimum of eight graduate credit hours for fall and spring, 

and optional summer enrollment of three graduate credit hours). A minimum grade point average of 3.0 

must be maintained each term.



 

Eligibility 

 

Nominees must meet the following criteria: 

 

• A new incoming student who has been unconditionally admitted to either a master’s or 

doctoral degree program. 

• An earned degree(s) from an accredited institution of higher learning. 

• A minimum grade point average of 3.0 (scale 4.0 = A) on approximately the last 60 hours 

of undergraduate work (or the last 45 hours if the student has not graduated), and, when 

appropriate, a graduate grade point average of 3.25. 

• A member of a traditionally underrepresented group. 

• A U.S. Citizen. 

 

Criteria for Awarding PROMPT Assistantship 

 

PROMPT awards will be offered to those nominees who show the greatest promise for scholarly and 

professional achievement in their respective disciplines as determined by an evaluation panel. The 

following criteria will be employed as indices of promise: 

 

1. The assessment by the department of the nominee’s abilities, achievements, and promise 

for success in Graduate School. 

2. Overall undergraduate and graduate grade point averages. Scores on standard tests such 

as GRE, MAT or GMAT will be considered as appropriate. 

3. Strength of letters of recommendation from persons who are familiar with nominee’s 

academic record and who are qualified to judge his/her promise for success in the 

program. 

4. Academic indicators of potential, other than, grade point average or test scores, such as 

honors, publications, and awards. 

5. Department’s commitment to participate in the shared assistantship. 

 

For more information on the PROMPT Assistantship, please visit: https://gradschool.siu.edu/cost-

aid/fellowships/  

 

Submission Process 

 

The PROMPT Assistantship nomination packet should be submitted via email (in .pdf format) to 

charris@siu.edu AND in hard copy to the Assistantship/Fellowship office by the deadline date above. 

Packets received after the above deadline will be considered ineligible. Departments submitting multiple 

nomination packets should create a .pdf file for each individual nomination packet. 
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Required Application/Nomination Materials for the PROMPT Assistantship 

 

The nomination materials are routed among members of an evaluation committee; therefore, each set of 

materials for each student should be complete in and of itself. Only nominees whose nomination 

materials are complete will be considered in the competition. A completed nomination dossier will 

include the following in the order listed below: 

 

1.  PROMPT Assistantship PACKET CHECKLIST 

a. Completed by the Department. 

2.  APPLICATION FOR PROMPT Assistantship AWARD 

a. Completed by the student or by the Department; please check to make sure data is 

up-to-date.  

b. Department completes section “For Department Signature”: 

i. Indicate the specific award for which the student is being nominated. 

ii. Provide signature of Department Chair or Director of Graduate Studies, date, and name 

of department making the nomination. 

iii. Students cannot apply on their own. They must submit all documents to the department 

for nomination. 

3.  AWARD ESSAY 

a. Completed by the student. 

b. Two-page (maximum) award essay that must describe how the student’s personal or 

family background, life, cultural, and/or ethnic experiences could contribute to a more 

reflective, responsive environment in the program, the discipline, and in the larger 

academic community. 

 

4.  PERSONAL STATEMENT 

 

a. Completed by the student. 

b. Three-page (maximum) personal statement indicating personal experiences, educational 

goals, and professional interests and how these items can contribute to a more reflective, 

responsive environment in the program, the discipline, and the larger university 

community. The statement should also address academic qualifications in regards to 

academic excellence which should include, but not be limited to the following: academics 

achievements, honors, awards, publications, and extracurricular activities. 

 

5.  CURRICULUM VITAE 

 

a. Completed by the student.



 

6.  DEPARTMENTAL PROMPT ASSISTANTSHIP NOMINATION FORM 

 

a. Completed by the Department. 

b. Graduate Degree and GPA, if any. 

c. GRE/MAT/GMAT results (at least one test score is required). 

d. Departmental Ranking. The rankings of the nominee relative to all other PROMPT 

Assistantship nominees from the department. For example, a department might submit 5 

PROMPT Assistantship nominees. In this case, it would state for each nominee that he or 

she was ‘1 of 5’ or ‘2 of 5’, etc. 

e. Define the reasons this student is being nominated and the basis for the department’s 

ranking. Include such factors as the academic quality of the program from which the 

student received his or her degrees, and information concerning any special 

accomplishments, which qualify him or her for a master’s-level award. Also include any 

information supporting the student’s commitment to advanced study and a summary of 

any experience since being awarded the bachelor’s degree. PLEASE TYPE.  

 

7.  THREE (3) LETTERS OF RECOMMENDATION 

 

a. These should be from persons who are familiar with the nominee’s academic record and 

who are qualified to judge his or her promise for success in graduate studies. These letters 

may be copies of those already received in the department in support of the nominee’s 

application for admission to the program; however, it may be preferable to have new 

letters specifically written to support the PROMPT Assistantship nomination. 

 

These letters should refer to one or more of the following characteristics/skills: communication, 

creativity, explanation (a reason or cause for some phenomena or finding), motivation, planning, 

professionalism, and synthesis (those skills that facilitate the development of an expert domain of 

knowledge structures). The letters should accompany the nomination; they should not be sent separately 

to the Graduate School. 

 

8.  STANDARDIZED TESTS SCORES (required) 

 

a. Please attach AT LEAST ONE copy of official standardized test score. 

i.Acceptable standardized tests are: GRE, MAT, or GMAT. 

ii.A missing standardized test score will result in automatic rejection of PROMPT Assistantship 

application. 

 

9.  OFFICIAL TRANSCRIPTS 

 

a. Please attach copies of official transcripts for ALL degree granting institutions. 

i.Transcripts from SIU can be unofficial. 

ii.A missing transcript will result in automatic rejection of PROMPT Assistantship application.



 

Graduate Dean’s Fellowship 

 

The Graduate Dean’s Fellowship (GDF) is designed for individuals from underrepresented groups who 

have overcome social, cultural, or economic conditions. Awards will be given to students who are 

qualified by the usual indicators of promise for success in graduate study. 

 

When awarded, the Graduate School will enter into an arrangement with participating departments to 

provide a student with funding for two consecutive years. During year one, the Graduate School will 

fund the award for eleven (11) months as a fellowship. During year two, the academic department will 

fund the award as an assistantship appointment for nine (9) months. 

 

The Graduate Dean’s Fellowship is a two-year award for new and continuing students who have been 

unconditionally admitted to either a master’s or doctoral degree program. 

 

Note:  The Graduate Dean’s Fellowship is considered as a recruitment/retention tool, and it is not to be 

given to students who are in the final stages of their degree. Students who have previously held a GDF are 

not eligible for this award. 

 

Stipends and Tenure of Award 

 

In year one, the Graduate School will fund the award for eleven (11) months as a fellowship. During this 

appointment, the recipient is awarded a monthly stipend at the current Graduate School’s graduate 

assistant rate for fall, spring, and summer. The recipient will be assigned a 10-hour per week research 

assignment that will provide professional development opportunities for the student and be of value to 

the academic department. The research assignment will be consistent with the student’s educational 

objectives and training. The Department Chair will determine the training module and monitor the 

student’s progress. The recipient must enroll for a minimum of nine (9) graduate credit hours for Fall 

and Spring and three (3) for Summer.  

 

In year two, the academic department will fund the award for nine (9) months as an assistantship. During 

this appointment, the recipient is awarded a monthly stipend based on the current academic department’s 

graduate assistant rate for fall and spring. In year two, the recipient will be assigned 20 hours per week 

during fall and spring semesters in teaching or research activities that will be assigned and supervised by 

the academic department. The recipient must enroll for a minimum of eight (8) graduate credit hours for 

fall and spring semesters, and optional summer enrollment of three (3) graduate credit hours. A tuition 

scholarship will be awarded for fall, spring, and summer for both years. Recipients are responsible for 

all fees. Recipients will start their fellowship in the fall semester. 

 

Recipients are not permitted to accept employment inside or outside of the University.  

 

During special recruitment and graduate enhancement events held at SIU Carbondale, the Graduate 

School will solicit the assistance of the Graduate Dean’s Fellows to participate in seminars and 

orientation programs. 

 

For more information on the Graduate Dean’s Fellowship, please visit.  

https://gradschool.siu.edu/cost-aid/fellowships/.

https://gradschool.siu.edu/cost-aid/fellowships/


 

Eligibility 

 

Nominees must meet the following criteria: 

 

• A new or continuing student who has been unconditionally admitted to either a master’s 

or doctoral degree program. 

• An earned degree(s) from an accredited institution of higher learning. 

• A minimum grade point average of 3.0 (scale 4.0 = A) on approximately the last 60 hours 

of undergraduate work (or the last 45 hours if the student has not graduated), and, when 

appropriate, a graduate grade point average of 3.25. 

• A member of a traditionally underserved group (as outlined by IBHE). 

• A citizen or permanent resident/immigrant of the United States. 

 

Criteria for Awarding Graduate Dean’s Fellowship 

 

Graduate Dean’s awards will be offered to those nominees who show the greatest promise for scholarly 

and professional achievement in their respective disciplines as determined by an evaluation panel. The 

following criteria will be employed as indices of promise: 

 

1. The assessment by the department of the nominee’s abilities, achievements, and promise 

for success in Graduate School. 

2. Overall undergraduate and graduate grade point averages. Scores on standard tests such 

as GRE, MAT, or GMAT will be considered as appropriate. 

3. Strength of letters of recommendation from persons who are familiar with nominee’s 

academic record and who are qualified to judge his/her promise for success in the 

program. 

4. Academic indicators of potential, other than grade point average or test scores, such as 

honors, publications, and awards. 

5. Department’s commitment to provide a half-time assistantship appointment to the 

academically successful applicant in his/her second year of graduate study. 

 

Submission Process 

 

The fellowship nomination packet should be submitted via email (in .pdf format) to charris@siu.edu 

AND in hard copy to the Assistantship/Fellowship office by the deadline date above. Packets received 

after the above deadline will be considered ineligible. Departments submitting multiple nomination 

packets should create a .pdf file for each individual nomination packet. 

mailto:charris@siu.edu


 

Required Application/Nomination Materials for the Graduate Dean’s Fellowship 

 

The nomination materials are routed among members of an evaluation committee; therefore, each set of 

materials for each student should be complete in and of itself. Only nominees whose nomination 

materials are complete will be considered in the competition. A completed nomination dossier will 

include the following in the order listed below: 

 

1. GRADUATE DEAN’S FELLOWSHIP PACKET CHECKLIST 

 

a. Completed by the Department. 

 

2. APPLICATION FOR GRADUATE DEAN’S FELLOWSHIP AWARD 

 

a. Completed by the student or by the Department; please check to make sure data  is   

up-to-date. 

b. Department completes section “For Department Signature”. 

c. Indicate the specific award for which the student is being nominated.  

d. Provide signature of Department Chair or Director of Graduate Studies, date, and name 

of department making the nomination. 

e. Students cannot apply on their own. They must submit all documents to the department 

for nomination. 

 

3. AWARD ESSAY 

 

a. Completed by the student. 

b.       Two-page (maximum) award essay that must describe how the student’s personal    or 

family background, life, cultural, and/or ethnic experiences could contribute to a more 

reflective, responsive environment in the program, the discipline, and in the larger 

academic community.  

 

4. PERSONAL STATEMENT 

 

 a.  Completed by the student. 

 b. Three-page (maximum) personal statement indicating personal experiences, educational 

goals, and professional interests and how these items can contribute to a more reflective, 

responsive environment in the program, the discipline, and the larger university 

community. The statement should also address academic qualifications in regards to 

academic excellence which should include, but not be limited to the following: academics 

achievements, honors, awards, publications, and extracurricular activities. 

 

5. CURRICULUM VITAE 

 

a. Completed by the student.



 

6. DEPARTMENTAL PROMPT ASSISTANTSHIP NOMINATION FORM 

 

a. Completed by the Department. 

b. Graduate Degree and GPA, if any. 

c. GRE/MAT/GMAT results (at least one test score is required). 

d. Departmental Ranking. The rankings of the nominee relative to all other fellowship nominees 

from the department. For example, a department might submit 5 fellowship nominees. In 

this case, it would state for each nominee that he or she was ‘1 of 5’ or ‘2 of 5’, etc. 

 

Define the reasons this student is being nominated and the basis for the department’s ranking. Include 

such factors as the academic quality of the program from which the student received his or her degrees, 

and information concerning any special accomplishments, which qualify him or her for a master’s-level 

award. Also include any information supporting the student’s commitment to advanced study and a 

summary of any experience since being awarded the bachelor’s degree. PLEASE TYPE.  

 

7. THREE (3) LETTERS OF RECOMMENDATION 

 

      a. These should be from persons who are familiar with the nominee’s academic record and 

who are qualified to judge his or her promise for success in graduate studies. These letters 

may be copies of those already received in the department in support of the nominee’s 

application for admission to the program; however, it may be preferable to have new 

letters specifically written to support the fellowship nomination. 

 

     b.  These letters should refer to one or more of the following characteristics/skills: 

communication, creativity, explanation (a reason or cause for some phenomena or 

finding), motivation, planning, professionalism, and synthesis (those skills that facilitate 

the development of an expert domain of knowledge structures). The letters should 

accompany the nomination; they should not be sent separately to the Graduate School. 

 

8. STANDARDIZED TESTS SCORES (required) 

 

a. Please attach AT LEAST ONE copy of official standardized test score. 

i. Acceptable standardized tests are: GRE, MAT, or GMAT. 

ii. A missing standardized test score will result in automatic rejection of PROMPT  

iii. Assistantship application. 

 

9. OFFICIAL TRANSCRIPTS 

 

a. Please attach copies of official transcripts for ALL degree granting institutions. 

i. Transcripts from SIU can be unofficial.  

ii. A missing transcript will result in automatic rejection of fellowship application.



 

Native American Scholarship 

 

The former American Indian Association (AIA) of SIU offers scholarship awards.  

 

Recipients of the Native American Scholarship will receive the monetary award credited to their Bursar 

account for the following academic year. After the year is complete, recipients will need to submit a 1-

page final report to the Fellowship Office stating what they did to accomplish their career goals or 

research and what the outcome was. 

 

For more information on the Native American Scholarship, please visit: 

https://gradschool.siu.edu/cost-aid/scholarships/ 

 

Eligibility 

 

Applicants are required to meet the following criteria: 

 

• Of Native American heritage 

• A full-time student  

• A minimum GPA of 3.0 

 

Application Procedure 

 

Each applicant is responsible for submitting the Native American Scholarship Application form and all 

materials listed on it by the deadline date. Application materials may be submitted in digital (PDF only) 

or print form. Late or incomplete applications will be disqualified from consideration. 

 

Only applicants whose materials are complete will be considered in the competition. A completed 

application will include the following: 

 

• Completed application form 

• A copy (front and back) of the applicant’s tribal membership card, CDIB, or certified letter stating 

they are descended from a recognized tribe 

 

 

 

 

 

https://gradschool.siu.edu/cost-aid/scholarships/


 

SATISFACTORY ACADEMIC PROGRESS 

 

Purpose 

 

The Federal Government, the States, and Southern Illinois University Carbondale (SIU) have invested 

large sums of money to provide financially needy students the opportunity to obtain a post-secondary 

education. Financial aid recipients are responsible for using the funds provided in an acceptable manner. 

Therefore, a graduate student who wishes to benefit from the receipt of financial aid funds must maintain 

“satisfactory progress” as defined in this policy. 

 

Authority 

 

The U.S. Department of Education Student Financial Aid regulations (34 CFR 668) require that 

institutions of higher education establish and mainstay reasonable standards to measure whether students 

applying for financial aid are making satisfactory academic progress toward degree completion. A 

student who does not meet these standards is not eligible to receive federally funded financial aid. In 

most instances, SIU shall make these standards applicable to all state and institutional aid programs for 

maintaining a consistent and reasonable financial aid policy. However, nothing in this policy shall be 

construed as a reduction of external requirements by other federal, state, public, or private agencies when 

they award or control financial aid. Non-declared graduate students are only eligible to be considered 

for a Federal Direct Stafford Loan during one twelve-month period while preparing for admission 

into a graduate degree program. 

 

Satisfactory Progress Standards 

 

SIU requires that graduate students must be making “satisfactory progress” toward a degree if he or she 

wishes to receive financial aid funds. A graduate student is making “satisfactory progress” toward a 

graduate degree by successfully meeting each of three academic standards: 

 

1. Minimum SIU Percentage of the Cumulative Attempted Credit Hours that must be 

completed: A graduate student is expected to have completed a minimum of 67% of the 

cumulative attempted credit hours at SIU. 

 

2. Maximum Credit Hours Attempted: A graduate student enrolled in a program leading to 

a Master’s degree is expected to complete the degree before accumulating seventy-five 

(75) credit hours attempted including both SIU and accepted transfer credit hours. A 

graduate student enrolled in a program leading to a Master’s of Fine Arts degree is 

expected to complete the degree before accumulating ninety (90) credit hours attempted 

including both SIU and accepted transfer credit hours. A graduate student enrolled in a 

program leading to a Doctoral degree is expected to complete the degree before 

accumulating one hundred (100) credit hours attempted including both SIU and accepted 

transfer credit hours.



 

3. Minimum Grade Point Average: A graduate student must maintain a cumulative grade 

point average of 2.0 at the end of each spring semester and be following the University’s 

policy concerning academic standing, grades, and grade point average as defined under 

the topic “retention” and all other provisions in the current Graduate Catalog. A graduate 

student who is academically suspended from the Graduate School is not making 

satisfactory progress. 

 

The academic records of all aid recipients will be reviewed annually at the end of the spring semester to 

determine continued financial aid eligibility. A graduate student who does not meet any one of the three 

standards set forth above is not maintaining “satisfactory progress” toward a degree and will be 

determined ineligible for financial aid. 

 

Notification of Status 

 

It shall be the responsibility of the Graduate School to publish this policy and to notify by letter any 

graduate student who is no longer eligible to receive financial aid funds. Said notice shall be addressed 

to the student’s most current permanent address on file with the University. IT SHALL BE THE 

RESPONSIBILITY OF THE STUDENT TO INFORM THE UNIVERSITY OF A CORRECT 

PERMANENT ADDRESS AT ALL TIMES. 

 

Reinstatement 

 

Graduate students will have their eligibility to receive financial aid reinstated after having reached the 

level of satisfactory progress required of them by this policy. They may achieve this status by receiving 

passing grades for courses previously incomplete or incorrectly recorded as withdrawals or failing grades 

and/or earnings sufficiently more than the required percentage of completed hours. 

 

Appeals 

 

Any graduate student shall have the opportunity to appeal, in writing, to explain “mitigating 

circumstances”. The appeal should be sent to the Graduate School, with the endorsement of the student’s 

academic program, within 30 days of the notice of termination. The Graduate School will review the 

“mitigating circumstances” documented in the appeal of both the student and the academic unit and 

provide a written decision within 20 days after the receipt of the appeal. The Graduate School will 

provide written notification to the Financial Aid Office concerning all graduate students who have been 

granted an exception for mitigating circumstances. 

 

The policies and procedures may be found at https://gradschool.siu.edu/cost-aid/financial-aid.php. 

 

For more information regarding Satisfactory Academic Progress, visit the Financial Aid Office’s 

webpage at https://fao.siu.edu/forms/academic-progress-forms.php.

https://gradschool.siu.edu/cost-aid/financial-aid.php
https://fao.siu.edu/forms/academic-progress-forms.php


 

Appeals Procedure 

 

Any graduate student unable to receive financial aid due to not meeting any one of the three Satisfactory 

Academic Progress requirements shall have the opportunity to appeal, in writing, to explain, “mitigating 

circumstances”. 

 

To appeal, the graduate student must arrange for two emails to be sent to the Graduate School at 

charris@siu.edu: 

 

1. An email from the graduate student seeking the appeal detailing the “mitigating 

circumstances”. The email must also include the graduate student’s DAWG Tag and the 

semester(s) they are seeking financial aid. 

2. An email from the graduate student’s academic unit verifying the graduate student’s 

“mitigating circumstances”. The email must also include an estimate of when the graduate 

student will complete his/her degree and a plan, which details how the graduate student 

will complete his/her degree in the time estimated. 

3. A student who wish to appeal must have all documentation to the Graduate Assistantship 

Fellowship Office by the deadline dates located on the Graduate School website.  

 

Allow Ample Time for Review 

 

Your appeal will be reviewed within 10 working days of the date you submit all required documentation 

to the Graduate Assistantship Fellowship Office. You will be sent a written notification as to the decision 

of your appeal. Failure to provide enough information or documentation will result in denial or delay of 

your appeal. Students will have the option of attending/enrolling in classes when an appeal is necessary. 

However, financial aid eligibility will not be calculated and released unless the appeal is approved. 

 

The Graduate School will review the mitigating circumstances documented in the appeal of both the 

student and the academic unit. The Graduate School then will provide written notification to the Financial 

Aid Office concerning all graduate students who have been granted an exception for mitigating 

circumstances. 

 

Graduate students unable to receive federal financial aid funds due to not meeting any one of the three 

minimum requirements can appeal to explain “mitigating circumstances”. The appeals process may be 

found at https://gradschool.siu.edu/cost-aid/financial-aid.php.

mailto:charris@siu.edu
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Graduate 

Registration 

 
 

Graduate Registration Office 

1263 Lincoln Drive, Room 324 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-2969 

Fax (618) 453-4562 

Email gradregistration@siu.edu
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REGISTRATION DEADLINES 

 
 

 

Deadlines 
16-Week Semester 

(Fall and Spring) 

8-Week Session 

(Summer) 

 

Late Registration ($15.00 fee) 
 

First day of the semester 
 

First day of the semester 

 

Deadline to add a course, or 

change sections for full-term 

courses (without the Instructor's 

signature) 

 

 
 

Week 1 

 

 
 

Week 1 

 

Deadline to change credit/audit 

status of a full-term course 

 
Week 2 

 
Week 2 

 

Deadline to drop a full-term 

course with a full refund 

 
Week 2 

 
Week 2 

 

Deadline to withdraw from the 

University with a full refund 

 
Week 2 

 
Week 2 

 

Deadline to withdraw from the 

University with 50% tuition and 

100% fees refund 

 

 

Week 3 

 

 

Week 3 

 

Deadline to withdraw from the 

University with 50% tuition and 

no fees refund 

 

 

Week 4 

 

 

Week 4 

 

Deadline to drop a full-term 

course with no refund (W grade) 

 
Week 10 

 
Week 5 

 

Deadline to withdraw from the 

University with no refund 

 
Week 10 

 
Week 5 

 

Deadline to add a full-term course 
 

Week 14 
 

Week 7 



 

REGISTRATION INFORMATION 
 
The Schedule of Classes for a particular semester is available online at 

https://registrar.siu.edu/schedclass/. Registration dates, Course Drop (with full refund) dates and 

Course Withdrawal (with W grade) dates are listed for every course. 

 

Students can register themselves (via SalukiNet - https://salukinet.siu.edu/) for full-semester courses 

through the 1st week of the semester and for late-starting courses up to the first day of the course. 

After that, the student must get a Course Request Form (CRF) signed by the instructor to add the 

course. A CRF for a course add or a section switch may be processed through the 14th week of the 

semester. Additionally, a CRF is used to change a student’s previously-completed registration in a 

course to an audit (AU), which must be done before the end of the 2nd week of the semester. 

 

Students can drop a full-semester course with refund themselves through the 2nd week of the semester 

and can withdraw from a course with a W grade themselves through the 10th week; afterward, a 

Retroactive Academic Petition will need to be completed to get a course dropped. A CRF is required 

when a student with a registration hold needs to drop a course. A CRF is also used for an 

administrative drop initiated by the instructor and department when a student is determined to not be 

eligible to be in a course. 

 

The Course Request Form (CRF) can be downloaded at https://gradschool.siu.edu/about-

us/forms.php under Registration Forms. 

 

AUDIT GRADE INFORMATION 

 
Students enrolling for an Audit must designate their intent to enroll on an Audit basis at the time of 

registration or prior to the end of the second week of a sixteen-week semester (prior to the end of the 

second week of an eight-week summer session). An equivalent prorated amount of time would be 

allowed for courses of shorter duration. Students registering for short courses must register for Audit 

prior to the beginning of those classes. 
 

Students cannot designate a course for Audit from within SalukiNet Self-Service. Instead, they should 

first register for the course in SalukiNet Self-Service, then fill out a Course Request Form (CRF) 

which designates the change from regular registration to Audit. The CRF must be submitted to the 

Graduate Registration office. 

 

Students registering for a course on an Audit basis receive no credit. 

 

Auditing students' CRFs must be marked accordingly, and such students pay the same tuition and 

fees as though they were registering for credit. Students are expected to attend regularly and to 

determine from the instructor the amount of work expected of them. If an auditing student does not 

attend regularly, the instructor may determine that the student should not have a satisfactory (AU) 

audit grade. If the audited class is unsatisfactory, a grade of UAU will appear on the student's 

transcript.

https://registrar.siu.edu/schedclass/
https://salukinet.siu.edu/
https://gradschool.siu.edu/about-us/forms.php
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LATE REGISTRATION 
 

After the first week of classes, students are required to have the Graduate Dean's permission to add 

courses and must come to the Center to process a registration or add. After the first week of classes, 

all registration and section changes must be processed at the Center. Drops may be processed in 

SalukiNet through week 10 for full-semester courses. 

 

A late registration fee of $15 shall be assessed to all students taking on-campus classes who register 

after the designated registration period. This fee shall be non-refundable and non- waiver able, except 

when it is clearly shown that the late registration was caused by faculty or administrative action. Off-

campus classes and registration in 599, 600 and 601 shall be exempt from such fee. 
 

COURSE LOADS 
 

Financial Aid Awards 

 

For financial aid awarding purposes, the following defines the number of semester hours for full 

and half-time: 
 
  
Status 16-Week 

Semester 

 
8-Week Session 

Full-time 12 6 

Half-time 6 3 
 
 
Graduate students enrolled in fewer than 6 hours for fall and spring semesters or 3 hours for summer 

session are not eligible to obtain student loans. 

 

Enrollment Certification 

 

The following semester hours of credit are to be used to certify full-time and half-time attendance of 

graduate students. 

 
 
Status 16-Week 

Semester 

 
8-Week Session 

Full-time 9 or more hours* 3 or more hours 

Half-time 6 Less than 3 hours 

Less than half-time Less than 6 hours  
 
*Students who hold at least a quarter-time (25% FTE) graduate assistantship are considered as full-

time if they have a minimum of 8 semester hours.



 

Minimum and Maximum Course Loads 
 

Maximum coursework for graduate students is 16 hours each semester; 9 hours is considered normal load. 

The minimum and maximum loads for graduate students under various types of financial support are 

summarized below, a graduate student must enroll in graduate-level course(s) (typically a 400- and 500-level 

course; certain 400-level courses are not available for graduate credit.) Please consult the Graduate Catalog 

for available 400-level graduate courses. Audit work will not qualify to meet the minimum load. An 

exception to the 16-credit hour maximum load may be possible only with advanced written permission of the 

graduate dean.  

 

Graduate students with a Graduate Assistantship must enroll in a minimum of eight graduate credit hours 

during the fall/spring to receive a full tuition waiver. During the summer, a minimum of three graduate credit 

hours are required to receive a tuition waiver for up to 9 hours. Students with a Graduate Fellowship or SIU 

Scholarship must enroll in a minimum of nine graduate credit hours during fall/spring and three during the 

summer. 

     16-Week    8-Week  

     Semester    Session  

 

Type of Financial Support   Max.  Min.    Max. Min.  

No financial support    16     9  

Graduate Assistantships  

1/2-time appointment    16  8    9  3  

1/4-time appointment    16  8    9 3  

Full-time University employees   6     6  

Graduate Fellowships    16  9    9  3  

Full Veteran’s Benefits    16  9    9  3  

SIU Scholarships    16  9    9  3 

All University employees who wish to use the employee tuition fee waiver (faculty and staff) and are classified 

as graduate students are only permitted to register for six hours. To request permission to take over six hours, 

a memo from their hiring department approving the extra hours must be submitted to the Graduate School 

Records Office. If graduate students’ enrollments fail to meet the minimum hours required by their type of 

financial support, the financial support will be terminated. 

 
 

601 CONTINUING ENROLLMENT 
 

All students in a graduate program but not enrolled in classes by the Friday of the first week of the 

fall or spring semester will be registered in 601 by the Graduate School. This hour will be dropped if 

the student subsequently enrolls in a class that semester or is granted a leave of absence by his/her 

graduate program by the 10th week of the semester. To request a leave of absence please contact your 

advisor or program administrator. Each program has its own policy of whether and when to grant 

leaves of absence. Students on leave are not required to enroll in 601 for the period of leave but a 

leave of absence does not affect the time-to-degree requirement. Summer sessions are exempt from 

the continuing enrollment requirement. 

 

Registration in 601 (1 hour per semester) is required of all graduate students, whether in residence or 

not, who are not otherwise enrolled in fall or spring semester. Concurrent registration in any other 

course is not permitted.



 

Students registering in 601 are assessed only in-state tuition for the credit hour associated with the 

registration. Since none of the other student fees are assessed for 601, the student is not eligible for 

the benefits of any other programs such as Recreation Center use, Health Service and Student Medical 

Benefits, Students’ Attorney Program assistance, etc. Students needing the above benefits that require 

fees may instead register for additional research, thesis, or dissertation hours. 

 

Students who have not paid their bills and owe more than $200 will not be allowed to enroll, and this 

may affect their graduate standing. They should enroll as soon as their Bursar hold is lifted. 

 

Students with assistantships are not allowed to register for 601. 

 

RETROACTIVE ACADEMIC ACTION INFORMATION 
 

General Information 

 

No tuition or general student fees shall be refunded in cases where withdrawal occurs after the 

deadline stated in the Board of Trustees policy, except for students in grave circumstances who 

demonstrate that, for reasons beyond control, they are utterly unable to continue their education 

programs. 

 

A student must be withdrawn from the University for the semester requesting a refund before the 

request may be considered. 

 

Tuition and fees will not be refunded for courses that have already been completed earlier in the 

semester and for which a final grade has been earned. 

 

Only circumstances fitting one of the conditions listed below will be considered for any retroactive 

changes. Supporting documentation must be provided to the Retroactive Academic Actions Appeals 

Committee. 

 

In any case, you must complete both pages of the Retroactive Academic Action Petition and submit 

your supporting documentation to the Office of the Registrar before any consideration will be given. 

 

Criteria for Retroactive Academic Action Requests 

 

1. Accident or illness occurring prior to the withdrawal deadline which incapacitated the 

student and made it impossible for them to withdraw prior to the deadline 

2. Accident or illness in the student’s immediate family that occurred prior to the 

withdrawal deadline and is of such nature as to prevent the student from continuing 

their education 

3. Emotional or psychological trauma resulting from an incident which occurred prior to 

the deadline and for which the student is undergoing counseling or therapy. 

4. A disciplinary, academic, or financial aid termination appeal that is not accepted if the 

appeal was initiated prior to the withdrawal deadline. 

5. Induction into military service for a period not less than six months.



 

Documentation Examples 

 

• Written verification from a physician as to the accident or illness to the student or in 

the student’s immediate family and the student’s inability to withdraw prior to the 

deadline. Written verification from a physician or counselor supporting the condition 

of emotional or psychological trauma that substantiates the incident occurred prior to 

the deadline. 

 

• Copy of letter denying disciplinary, academic, or financial aid termination appeal with 

verification the appeal was filed before the deadline. 

 

• Written correspondence from the military which verifies when the student is to report 

for military service and the length of time the student is expected to serve. 

 

The Retroactive Academic Action Petition is located at 

https://registrar.siu.edu/pdf/RetroactiveAcademicActionPetition.pdf  

 

For more information about the Retroactive Academic Action Petition please contact: 

 

Registrar’s Office 

Student Services Building, Room 0251 

618-453-5663 registrar@siu.edu 

 

All documentation needs to be submitted to: 

 

Registrar’s Office  

Student Services Building, 2nd Floor 

1263 Lincoln Drive MC 4701 

Carbondale, Illinois 62901 

Fax: 618-453-2915 

 

 

 

 

https://registrar.siu.edu/pdf/RetroactiveAcademicActionPetition.pdf
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ILLINOIS RESIDENCY 
 

Determination of residency status of each applicant for admission to the University is made at the 

time of admission. A student may petition for change to Illinois residency by contacting the Graduate 

Registration Office. 

 

Applying for Illinois Residency 

 

To qualify for in-state tuition at SIU, a student must be a citizen or permanent resident of the U.S. 

and must be a bona fide resident of the State of Illinois for the six-month period immediately 

preceding the start of the semester of which they wish to be classified as an Illinois resident. To 

qualify for in-state tuition, you need to be at least 18 years old at the time classes begin and move 

into Illinois and remain living in Illinois for six months prior to applying. You must also change 

your driver’s license to an Illinois driver’s license, register to vote in Illinois and if you are the sole 

owner of a vehicle you will driving in Illinois, it must be registered in Illinois. You will need to 

complete an application for Illinois residency, https://gradschool.siu.edu/current-

students/registration/residency.php, and include with the completed application any appropriate 

documentation as requested. Have the application notarized before you submit OR have your 

application notarized in our office (requires two picture ID’s) and submit copies of the documents 

listed below to be considered for in-state residency for tuition purposes. 

 

The below documents are required and must be changed 6 months prior to the semester residency is 

being requested. 

 

1. A copy of your Illinois driver’s license, or if you do not drive, a copy of an Illinois ID 

Card. 

2. A copy of proof you have registered to vote in Illinois. Permanent Residents do not 

need this. 

3. If you drive a vehicle in the state of Illinois, you must submit a copy of your vehicle 

registration, which is the card that your license plate sticker comes on. If you are the 

sole owner of the vehicle, it must be registered in Illinois. 

4. Proof you have lived in Illinois for the six consecutive months immediately preceding 

the start of the semester. This may consist of one item per month of any of the 

following documents. 

 

• Bank statement with your name, Illinois address and date showing. 

• Pay check if you are employed in Illinois with your name, Illinois address and 

date showing. 

• Rent receipts with your name, Illinois address and date showing. 

• Utility bills in your name with your Illinois address and date showing. 

• Telephone bills in your name with your Illinois address and date showing. 

• A copy of your Lease with your name and the effective dates listed. 

• If none of the above, then: Three notarized letters from Illinois residents 

attesting to your residency in Illinois for the six months before the semester 

begins.

https://gradschool.siu.edu/current-students/registration/residency.php
https://gradschool.siu.edu/current-students/registration/residency.php


 

The deadline to submit the Illinois Residency application and all documentation is by the end of the 

first month of the semester. 

 

All documentation needs to be submitted to: 

 

Amy Ramsey 

Graduate School Registration 

Student Services Building, Room 324 

1263 Lincoln Drive MC 4716 

Carbondale, Illinois 62901 

Fax: 618-453-4562 

 

WITHDRAWAL FROM COURSES AND FROM THE UNIVERSITY 

Dropping Courses 

 

Students officially registered for courses must withdraw formally. An official withdrawal form must 

be processed. Outlined below are the procedures to be followed by graduate students when 

withdrawing from courses. 

 

Deadlines for Dropping from a Course(s) 
 

If classes meet for 
Deadline to Drop 

to Receive a Refund 
Deadline to Drop 

13 to 16 weeks 2nd week 10th week 

9 to 12 weeks 2nd week 8th week 

8 weeks 2nd week 5th week 

7 weeks 1st week 4th week 

4 to 6 weeks 1st week 3rd week 

2 or 3 weeks 1st day 1st week 

less than 2 weeks 1st day 2nd day 

 
*Students must drop a course or withdraw from the University by these deadlines to receive an 

account credit equal to a full refund of tuition and fees. Students who drop courses after the full refund 

deadline but remain enrolled in the University will not receive any refund. Students who withdraw 

from the University after the full refund period will receive an account credit equal to a pro-rata refund 

of tuition and fees through the duration of the enrollment period. An administrative fee will be 

assessed to all students who withdraw from the University and receive a pro-rata refund. The amount 

of the fee will be a fixed charge of $100.



 

Graduate Students may drop from a course through the 10th week of the fall and spring semesters. 

Drop deadlines for shorter sessions are correspondingly earlier (see schedule above). Official 

withdrawals after the second week but prior to the 10th week of classes will result in the course listed 

on the student's record with the symbol W. No drop from a course will be authorized after the 10th 

week of classes. It is the student's responsibility to ensure that the drop process is officially completed. 

 

Withdrawal from the University 
 
Please refer to the Schedule of Classes for specific deadline dates. Students who withdraw from all 

classes will have a statement of withdrawal from the University and the week of withdrawal entered 

on their records. Students who find it necessary to withdraw from the University after school has 

started and who are on campus should contact the Graduate School in person to initiate the withdrawal 

process. If they are unable to come to campus, they may send an email to gradregistration@siu.edu 

asking that the Graduate Registration Office process a withdrawal.  

 

Students who advance register, including the paying of tuition and fees, and then find they cannot 

attend school must process an official withdrawal the same as those who withdraw after school starts. 

In this case, the process is the same as outlined in the paragraph above. Students must officially 

withdraw if they stop attending classes; the failure to pay tuition and fees by the deadline date does 

not cancel one's registration nor remove the obligation to pay tuition and fees. 

 

SIU Refund Policy for Withdraws for Semester Length Courses 
 

Withdraw By 
Tuition Refund 

Percentage 

Fee Refund 

Percentage 

Week One 100% 100% 

Week Two 100% 100% 

Week Three 50% 100% 

Week Four 50% 0% 

Week Five and after 0% 0% 

mailto:gradregistration@siu.edu
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Graduate Records Office 

1263 Lincoln Drive, Room 325 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-4529 

Fax (618) 453-4562 

Email johnprussell@siu.edu 
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GRADUATE RECORDS OFFICE INFORMATION 
 

The Graduate Records Office is responsible for monitoring the records function of the Graduate 

School for all graduate students after admission and through the graduation process. It provides 

assessment and recommendations regarding student academic issues for the Graduate Dean and 

interprets Graduate School policies relating to registration, graduation, and other post admission 

policies. The following information is provided as a guideline for the processing of student records. 

Most of this information may also be found in the Graduate School Catalog. 
 

Admission to Candidacy 
 

Admission to candidacy is granted by the Dean of the Graduate School upon recommendation of the 

faculty responsible for the student’s program, after the student has fulfilled the residency 

requirement for the doctoral degree, passed the preliminary examination, and met the research tool 

requirement of the program. The doctoral degree may not be conferred less than six months after 

admission to candidacy, except upon approval of the dean of the Graduate School. The candidate 

must fulfill all requirements for the degree within a five-year period after admission to candidacy. If 

completion of requirements is delayed beyond five years, a student may be required to take another 

preliminary examination and be admitted to candidacy a second time. All candidates must remain 

registered until completion of their degree. 
 

The Admission to Candidacy date is determined by the date the Graduate School receives the 

request. This is different from the date preliminary examinations were completed. 

 

Students with assistantships are not allowed to register for 6 hours unless the Graduate School has 

received and posted admission to candidacy before the first day of the semester in which the student 

wishes to register for 6 hours. 

 

STUDENTS SHOULD NOT REGISTER FOR MORE THAN 6 HOURS OF 

DISSERTATION PRIOR TO THE SEMESTER IN WHICH THEY ARE ADMITTED  

TO CANDIDACY.  
 

Transfer Credit 
 

All graduate credits earned by a student in good standing at an accredited university, which have not 

been applied toward fulfillment of requirements for another degree, are eligible for transfer to that 

student’s degree program, subject to general limitations of Graduate School regulations, residency 

requirements for doctoral degree programs, and acceptance by the student’s major department. All 

transfer credits are subject to final review by the graduate dean. No transfer credit will be given for 

work bearing a grade below B or graded “satisfactory”. In the case of a master’s degree, the student 

must earn at least half of the credit applied toward fulfillment of degree requirements in courses 

offered by SIU. 
 

Transfer credit should fall with the student’s time to degree ratio. 
 

Graduate credit earned as a nondeclared graduate student of credit not applied toward a previous 

degree earned at SIU may be transferred if it is a passing grade. 
 

Courses not applied or more than a bachelor’s degree are not acceptable for transfer credit unless 

they were specifically taken for graduate credit and the appropriate forms are on file. 



 

Continuing Enrollment (601) 
 

Registration in 601 (1 hour per semester) is required of all graduate students, whether in residence 

or not, who are not otherwise enrolled for fall or spring semester. All students in a graduate program, 

but not enrolled in classes by the Friday of the first week of the fall or spring semester, will be 

registered in 601 by the Graduate School and charged tuition for 1 hour of 601. This hour will be 

dropped if the student subsequently enrolls in a class that semester or is granted a Leave of Absence 

by his/her graduate program by the 8th week of the semester. 

 

Departments need to inform the Graduate School in writing (memo or e-mail) if a student has left 

the program or is granted a Leave of Absence, this information cannot come directly from the 

student. To request a leave of absence please contact your advisor or program administrator. Each 

program has its own policy of whether and when to grant leaves of absence.  

 

Summer semesters are exempt from continuing enrollment (601) unless required by the department, 

or for international students in their final semester, who must be enrolled unless they have left the 

country or are on OPT. 

 

Students with assistantships are not allowed to register for 601. 
 

Retention 
 

Any graduate student whose cumulative grade point average falls below 3.00 will be placed on 

academic probation. Faculty of a degree program-unit may determine its own grade point average 

requirements (above the grade point minimum for retention in their program).  

 

All 400-and 500-level courses taken after a student is admitted to the Graduate School are considered 

graduate level, unless the course is specifically designated, “Not for Graduate Credit”, for all 

students.  

 

Grade point averages for doctoral students are based on graduate credit work completed at SIU after 

admission to the doctoral program. Grade point averages for master’s degree students and 

nondeclared graduate students are based on all graduate credit work completed at SIU.  

 

Any graduate student on academic probation whose grade point average remains below 3.0 for two 

consecutive semesters in which she or he is enrolled, excluding summer sessions, will be 

permanently suspended from the Graduate School, unless the department and the collegiate dean 

petition the graduate dean for an exception. 
 

Although summer semesters are not applied toward determining suspension, a student can be placed 

on probation following a summer term.



 

Graduation 
 

The Graduate Records Office is responsible for determining if a student has met the degree 

requirements of the Graduate School. The Graduate School checks and addresses the basic 

Graduate School requirements necessary for a degree while the department maintains and 

determines the specific course requirements for the degree. 

 

A student must have a minimum cumulative grade point overage of 3.0 to graduate. Checklist 

for graduation clearance: 
 

Departmental Clearance form on file 

Oral defense form (dissertation, thesis, and research papers)  

Current committee form on file (thesis and dissertation)  

Grade changes for incomplete or deferred work 

Transfer of credit (if necessary) 

 

General Information 
 

Questions regarding degree time limits, extension requests and procedures requesting an 

exception may be answered by the Graduate Records Office. 
 

Double Major forms are processed in the Graduate School Records Office. Please reference the 

Graduate School Catalog for detailed information. 
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Thesis and Dissertation: 

Dr. Rose Moroz 

1263 Lincoln Drive, Room 321 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-4570 

Fax (618) 453-4562 

Email etdsupport@siu.edu  

 

Research Paper: 

John Russell 

1263 Lincoln Drive, Room 325 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-4529 

Fax (618) 453-4562 

Email johnprusssell@siu.edu

mailto:etdsupport@siu.edu
mailto:johnprusssell@siu.edu


 

Guidelines for Preparation of Thesis/Dissertation and Research Paper 

 

Guidelines are available on the Graduate School website under the “Thesis, Dissertation, and 

Research Paper” tab. (https://gradschool.siu.edu/current-students/thesis-dissertation-

researchpaper/). Submissions must meet both the initial format check deadline and the final 

submission deadline. 

 

Forms 

 

Graduate School graduation clearance, thesis, dissertation, and research paper forms may be 

downloaded on the Graduate School’s website under the “forms” tab. Once a thesis, dissertation, or 

research paper has been approved by the department, an original Approval and Oral Defense form 

must be signed and submitted to the Graduate School. Forms may be signed by hand (preferred) or 

(when committee members are away from campus) signed using Adobe Reader official digital 

signature software. Forms available on the Graduate School website are digital-signature-ready. 

https://gradschool.siu.edu/about-us/forms.php  

 
Students may prepare their ETD using nearly any word processor or document preparation system, 

however, theses and dissertations must be submitted as one PDF file. Templates are available on 

the Graduate School website. https://gradschool.siu.edu/current-students/thesis-dissertation-

researchpaper/etd-templates.php  

 

ETD may include color diagrams, color images, hypertext links, audio, video, animations, 

spreadsheets, databases, simulations, and virtual reality worlds.  

 

Organization of Materials 

 

Organizational format should be as follows: 

 

1.Title page 

2.Copyright statement (when applicable) 

3.Approval page 

4.Abstract 

5.Acknowledgments/Dedication (not required) 

6.Preface (not required) 

7.Table of Contents 

8.List of tables with page references (when applicable)  

9.List of figures with page references (when applicable) 

10.Text 

11.Exhibits (tables, figures, photographs, etc. when not distributed in the text) 

12.Bibliography (or appropriate title prescribed by style manual chosen) 

13.Appendices (not required) 

14.Vita  

https://gradschool.siu.edu/current-students/thesis-dissertation-researchpaper/
https://gradschool.siu.edu/current-students/thesis-dissertation-researchpaper/
https://gradschool.siu.edu/about-us/forms.php
https://gradschool.siu.edu/current-students/thesis-dissertation-researchpaper/etd-templates.php
https://gradschool.siu.edu/current-students/thesis-dissertation-researchpaper/etd-templates.php


 

Filing of Theses and Dissertations with the Graduate School 

 

Approval Forms  

 

The Graduate School must have an original Approval form and Oral Defense form signed by the 

student's committee and the department chair. Departments must submit the forms directly to the 

Graduate School. The Graduate School will hold ETD approval pending the submission of the 

approval forms. Forms may be signed by hand or signed using Adobe Reader official digital 

signature software.  

 

Research Involving Human Subjects or Live Vertebrate Animals 

 

SIU has policies governing all faculty, staff and student research that involve human subjects and 

live vertebrate animals. A human subject is defined as any individual whom a researcher contacts in 

person, by mail or by phone and makes a request for information. Project methods must be reviewed 

and approved prior to the start of the research. 

 

Research Papers, Theses, and Dissertations that require either Human Subjects Committee or 

Institutional Animal Care and Use Committee approval must submit a copy of the approval letter to 

the Graduate School prior to the final paper submission. Submit the approval letter scanned and 

attached to an email to Dr. Rose Moroz at rmtmoroz@siu.edu.  

 

ETD Submission Fee  

 

The fee for submission of thesis and dissertation is $25.00 + tax (Library fee). If the 

thesis/dissertation copyright is to be registered by ProQuest (optional), an additional fee of $75.00 

is due. 

 

Survey of Earned Doctorates 

 

The survey of earned Doctorates is required for all graduating doctoral students. The survey should 

be submitted online prior to ETD approval. https://sed-ncses.org/login.aspx  

 

Copies of Theses/Dissertations  

 

Students may contact the SIU University Bookstore about binding their papers for a fee of 

approximately $30. ProQuest also offers binding services; however, ProQuest charges more and 

usually takes several weeks-months longer to deliver. 

 

Copyright and Intellectual Property – The Use of Copyrighted Material 

 

Compliance with copyright law is imperative. It is the student's responsibility to obtain permission 

to reproduce copyrighted material such as adapting all or part of a table or figure from a 

copyrighted source for inclusion in their thesis or dissertation. When permission is granted, the 

reproduced table or figure must be noted with the original author and copyright holder, and a copy 

of the letter or email granting permission should be included in the ETD Appendix. Information on 

copyright issues is available from the following web site: 

https://media2.proquest.com/documents/copyright_dissthesis_ownership.pdf 

mailto:rmtmoroz@siu.edu
https://sed.norc.org/doctorate/showRegister.do
https://sed-ncses.org/login.aspx
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ETD Submission 

 

Theses and Dissertations should be submitted to ProQuest dissertations.umi.com/siu 

 

Research Papers should be submitted to OpenSIUC 

(https://opensiuc.lib.siu.edu/gs_rp/author_guidelines.html) 

 

Assistance is available by contacting etdsupport@siu.edu.  

 

Deadlines for Submission 

 

Thesis/Dissertation/Research Paper Deadlines 
 
Initial Submission Deadlines: 

 
Fall/Spring – Friday, week 11 
 
Summer – Friday, week 3 

 
Final Submission Deadlines: 
  
 Fall/Spring – Friday, week 12 
 
 Summer – Friday, week 4  

 

Submissions must meet both the initial format check deadline and the final submission 

deadline. ALL REVISIONS ARE DUE BY THE FINAL SUBMISSION DEADLINE 

DATE! NO EXCEPTIONS! 

 

GRADUATE FACULTY COMMITTEE APPROVAL FORMS 

 

The Graduate Faculty Committee Approval Form must be completed and submitted to the 

Graduate School for approval once a student has passed the preliminary 

examinations/prospectus defense.  

 

The form may be accessed at:  

https://gradschool.siu.edu/_common/documents/forms/graduate-faculty-committee-

approval-form-updated.pdf. 

  

If you have questions about Graduate Faculty Status for a committee member, please contact 

Donna Bennett at donnab@siu.edu. 

https://opensiuc.lib.siu.edu/gs_rp/author_guidelines.html
mailto:etdsupport@siu.edu
https://gradschool.siu.edu/_common/documents/forms/graduate-faculty-committee-approval-form-updated.pdf
https://gradschool.siu.edu/_common/documents/forms/graduate-faculty-committee-approval-form-updated.pdf
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Requirements for Committee Composition 

 

Master’s 

 

Must have a minimum of three committee members: 

 

1. The committee Chair must have SIU Carbondale REGULAR or DIRECT 

DISSERTATION status in the student’s program. 

2. Emeritus faculty members cannot serve as Chair; however, they can serve as Co-

chair. 

3. At least two of the committee members must have SIU Carbondale REGULAR or 

DIRECT DISSERTATION status. 

4. Only one committee member can have ADJUNCT or EMERITUS status on a 

committee of three members. 

5. There are no limits on the number of Adjunct or Emeritus committee members; 

however, most of the committee members must have REGULAR or DIRECT 

DISSERTATION status. 

 

Doctorate 

 

Must have a minimum of five committee members: 

 

1. The committee Chair must have SIU Carbondale DIRECT DISSERTATION status 

in the student’s program. 

2. Emeritus faculty members cannot serve as Chair; however, they can serve as Co-

chair. 

3. Committee members, other than Chair, can have REGULAR or DIRECT 

DISSERTATION status. At least four committee members must have SIU 

Carbondale REGULAR or DIRECT DISSERTATION status.  

4. One committee member must be outside of the student’s program.  

5. There are no limits on the number of Adjunct or Emeritus committee members; 

however, most of the committee members must have REGULAR or DIRECT 

DISSERTATION status. 

6. Only one committee member can have ADJUNCT or EMERITUS STATUS on a 

committee of five members.



 

 
 
 
 

Graduate  
Graduation 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Graduate Graduation Office 

1263 Lincoln Drive, Room 329 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-4550 

Fax (618) 453-4562 

Email grad.graduation@siu.edu 
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APPLICATION FOR GRADUATION 
 

A student must submit a formal graduation application even if the student is not planning to 

participate in the commencement ceremony. Applications should be submitted via SalukiNet. 

 

Graduation applications may also be found on the Graduate School website if unable to apply 

through SalukiNet. (https://gradschool.siu.edu/_common/documents/graduation_app.pdf). Paper 

applications should be submitted to the Graduation Office or scanned and sent to 

grad.graduation@siu.edu. Payment of graduation application fees must be made with check or 

money order when using the paper application. 

 

The deadline to apply for graduation is the fourth Friday after the semester begins in fall and spring 

and the second Friday of the semester in summer. 

 

Reapplications 

 

Graduation applications are good for two semesters. If a student does not graduate within two 

semesters, their file will be queued/expired. It is the student’s responsibility to reapply. 

 

Commencement Ceremony 

 

The place and time of the spring and fall ceremonies are available on the commencement website. 

(https://commencement.siu.edu/) MASTER’S students who graduate in August can participate in 

the May ceremony if they are within 6 hours of completing their degree and they obtain approval 

from their department. DOCTORAL students who graduate in August cannot participate in the 

May ceremony; however, they can participate in the December ceremony. 

 

Letters of Completion  

 

Official letters of completion may be requested via email to grad.graduation@siu.edu. This is an 

official letter from the Graduate School stating that the student has completed all requirements for 

the degree and will receive the diploma upon graduation. The Letter of Completion contains the 

Graduate School Dean’s signature and the university seal. Therefore, the letter may only be written 

after the graduation clearance process is completed, not at the time the paper is submitted. Students 

should allow up to two weeks for this process. 

 

If a student is completing a master’s program and wishes to begin a Ph.D. program or a second 

master’s program, the student will not be able to register in the new program until clearance by the 

Graduate School in the first program has been processed. Again, the student should discuss this 

when the final paper is submitted to the Graduate School and procedures can be explained.

https://salukinet.siu.edu/
https://gradschool.siu.edu/_common/documents/graduation_app.pdf
mailto:grad.graduation@siu.edu
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OUTSTANDING THESIS AWARD 
 

Each master’s program that has a thesis option may nominate one thesis annually for this award. 

Nominations are to be prepared by the thesis project director with the student’s approval. 

 

Guidelines/Forms may be found online at https://gradschool.siu.edu/, under “Forms” and 

“Outstanding Thesis Materials”. 

 

The nomination deadline is preannounced by a memo/email from the Graduate Dean sent to all 

departments and is listed on the Graduate School website at https://gradschool.siu.edu/about-

us/dates-deadlines.php. 

 

Nomination for Outstanding Thesis Award 

 

A department must submit the following for a complete nomination: 

 

1. Nomination Form (typed and signed by the thesis director). 

2. Statement of the Nature and Importance of the Thesis Research/Creative Activity 

(350 words maximum). 

3. Supporting statements from other members of the Thesis Committee or other faculty 

at SIU familiar with the thesis research. 

4. Independent, outside evidence of the significance of the Thesis Research/Creative 

Activity (e.g., report from reviewers, editors, or referees of journals to which the 

thesis research has been submitted for publication, outside evaluations from faculty 

not on Thesis Committee or at SIU) (as available and appropriate). 

5. One copy of the thesis or record of the thesis project, including abstract and student 

vitae. 
 

 

 

 

 

 

 

https://gradschool.siu.edu/
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OUTSTANDING DISSERTATION AWARD 
 

Each doctoral program may nominate one dissertation annually for this award. Nominations are to 

be prepared by the dissertation adviser with the student’s approval. 

 

Guidelines/Forms may be found online at https://gradschool.siu.edu/, under “Forms” and 

“Outstanding Dissertation Award Materials”. 

 

The nomination deadline is preannounced by a memo/email from the Graduate Dean sent to all 

departments and is listed on the Graduate School website at https://gradschool.siu.edu/about-

us/dates-deadlines.php. 

 

 

Nomination for Outstanding Dissertation Award 

 

A department must submit the following for a complete nomination: 

 

1. Nomination Form (typed and signed by the dissertation director). 

2. Statement of the Nature and Importance of the Dissertation Research. This puts it in 

a disciplinary and societal context. The committee finds this information particularly 

important (350 words maximum). 

3. Supporting statements from other members of the dissertation committee or other 

faculty at SIU familiar with the dissertation research. 

4. Independent, outside evidence of the significance of the dissertation research (e.g., 

outside evaluations from faculty not on dissertation committee or at SIUC, report 

from editors or referees of journals to which the dissertation research has been 

submitted for publication) (as available and appropriate). 

5. One copy of the dissertation, including abstract and student vitae. 
 

 

 

https://gradschool.siu.edu/
https://gradschool.siu.edu/about-us/dates-deadlines.php
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Greetings from Southern Illinois University Carbondale (SIUC)!  You are now a member 

of a select group of people investing in themselves through graduate education.  You will 

spend the next few years challenged and fulfilled as you become immersed in a 

transformative academic environment.  You will expand knowledge, advance discoveries, 

and make original and substantial contributions to your discipline while being guided by 

faculty who are leaders in their respective fields. I encourage you to immerse yourself in 

our diverse community composed of artists, scholars, researchers, and educators. 

Southern Illinois University’s mission statement embodies our commitment to “... 

embrace(s) a unique tradition of access and opportunity, inclusive excellence, innovation in 

research and creativity, and outstanding teaching focused on nurturing student success.  As 

a nationally ranked public research university and regional economic catalyst, we create 

and exchange knowledge to shape future leaders, improve our communities, and transform 

lives.”  SIUC is a vibrant Carnegie Doctoral-High Research Activity (R2) University. 

I encourage you to put to use every resource SIUC has to offer. The Graduate School is 

here to help you succeed. 

Use your time here wisely. Work hard. Enjoy yourself. Improve the world! 

Karen Jones, Ph.D. 

Interim Associate Dean and Director of the Graduate School 

 
 
 
 
 
 
 

Graduate Dean’s Office 

1263 Lincoln Drive, Room 335A 

Student Services Building, MC 4716 

Carbondale, IL 62901 

Phone (618) 453-4527 

Fax (618) 453-4562 

Email grad.deansoffice@siu.edu  
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