Graduate Assistant Posting Form*
	
Department Name and Location
	
% of Time
	
Job Description
	
Qualifications
	
Time Period of Position
	
How to Apply
	Deadline to Apply
	Number of Positions

	TRIO Student Support Services 
Woody Hall 


	25%
	The TRIO Student Support Services (SSS) Graduate Assistant will be a key member of the team overseeing TRIO SSS at SIU. Reporting to the Assistant Director of TRIO SSS, this position will support the programming and events sponsored by the TRIO SSS office to achieve standardized program goals and objectives for the federal grant. 

Primary Responsibilities:
• Assist in planning and conducting workshops on academic skills, time management, study techniques, and other relevant topics.

• Serve as a mentor to TRIO SSS participants, offering guidance and support in academic and personal matters.

• Maintain accurate records of student interactions & participation.

• Participate in outreach efforts to recruit eligible students to the TRIO SSS program.

• Participate in staff meetings and training sessions.

• Develop/support community-building activities.

• Collaborate with TRIO Ambassadors and staff to plan and promote events, seminars, and activities.

• Develop and maintain active SSS social media presence.

• Attend program workshops and events.

• Represent TRIO SSS at campus-wide programs and events.
	Graduate Assistant for TRIO Student Support Services (SSS) must: 

1) Be an unconditionally admitted graduate student at SIU

Carbondale. 
2) Excellent communication, interpersonal, and organizational skills.

3) Experience in tutoring, mentoring, or working with diverse student populations preferred.

4) Personable and able to build relationships quickly.

5) Excellent time management and organizational skills.

6) Required to work some evening and weekend hours. There is a possibility of travel.
	Fall 2025 only
To be reviewed each semester for possibility of renewal
	To apply, please submit a resume, cover letter, and list of three professional references to:  
triosss@siu.edu
	08/31/2025 or until filled
	1


*For Administrative Positions Only.
*Please keep “Job Description” and “Qualifications” to a minimum. 
*Please supply specific “Deadline to Apply” date. Posting will be removed after this date.
*Must post for a minimum of 14 days.
*Please fill out this form and email as an attachment to gaoffice@siu.edu and charris@siu.edu
