Graduate Assistant Posting Form*
	
Department Name and Location
	
% of Time
	
Job Description
	
Qualifications
	
Time Period of Position
	
How to Apply
	Deadline to Apply
	Number of Positions

	Saluki Athletics – Business Office

	50%
	Duties include, but are not limited to, assisting with, student payroll processes, Deposits for Athletic Events, Reviewing P-Card Transactions, Travel Vouchers, maintaining office supply inventory, Reconciling athletic accounts to AIS reports, Data Entry. Other duties as assigned.

	Admitted and enrolled in a graduated program at SIU.  Preferably with a degree in Business or Accounting with experience using Excel. Must be organized and detail orientated. 
	Fall 2025, SP 26, SU 26
	Email cover letter, a current resume and the names and contact information of three references to Samantha Schmidgall at sschmid@siu.edu
	6/14/25
	1


*For Administrative Positions Only.
*Please keep “Job Description” and “Qualifications” to a minimum.
*Please fill out this form and email as an attachment to GAOffice@siu.edu.
*Must post for a minimum of 14 days.  Please inform us when position is filled and we will remove from the Web.
