Graduate Assistant Posting Form*
	
Department Name and Location
	
% of Time
	
Job Description
	
Qualifications
	
Time Period of Position
	
How to Apply
	Deadline to Apply
	Number of Positions

	Graduate School
Student Services Building Third Floor


	25% or 50%
	Assist with administrative tasks in the Graduate School office.
	Admitted to an SIU graduate program and registered for at least 8 graduate credit hours. Knowledgeable and skillful with word processing, professional writing, Excel spreadsheets, and following instructions. Organized and careful with details. 
	Spring 2025 semester, with possible continuing employment in Summer 2025 and beyond.
	Send a cover letter that describes your qualifications, your resume, and your Spring 2025 class schedule to Dr. Rose Moroz, Assistant Dean, at rmtmoroz@siu.edu
	January 31, 2025
	1


*For Administrative Positions Only.
*Please keep “Job Description” and “Qualifications” to a minimum. 
*Please supply a specific “Deadline to Apply” date. Posting will be removed after this date.
*Must post for a minimum of 14 days.
*Please fill out this form and email it as an attachment to gaoffice@siu.edu
